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Chapter 1. START UP

Section 1.01 INTRODUCTION to AWRDS

The AWRDS Maintenance Workbench provides an improved readiness and deployment
capability by facilitating essential Army Field Support Command (AFSC) logistics operations
improvements through proven software that has been automated to follow state-of-the-art
business processes. It permits one to capture costs, requisition parts, track unscheduled services,
perform scheduled services, track equipment and its condition, and to maintain historical data.
The automated functional capabilities are organized into modules that are called inventory, work
orders, finance, administrative tools and reports.

Inventory management involves Operational Stock that is either shop stock or bench stock. It is
recorded using a document register that facilitates AOA, AMA, ATA, AC1, AFI1, and D6S
transactions. It follows the MILSTRIP format and can even capture local purchases and those
involving purchases made with a credit card. It includes the capability to perform vendor parts
requisitioning. One can track purchases a variety of ways and support other related functions
involving inventory actions. Inventory management set to a Requisition Objective (RO) or a
Reorder Point (ROP) can be used to perform demand analysis, conduct an inventory, measure
turn-in, observe replenishment, create end item parts lists, or interface with FEDLog data.

Work orders use fault generators to project man hours from user input or historical data. The
user may assign multiple tasks to a work order. The module permits status tracking that is
MILSTRIP compliant. It supports readiness tracking, captures NMC time, does real time
updating, and interfaces with ULLS-G and SAMS. Work Orders constitute the main transactions
processed in the AWRDS Maintenance Workbench. It commences with creating Pending Work
Orders then follows them into Work Orders that are then executed. During execution, the data
may be revised many times to record the actual activities as they occur. Such activities may
include the transfer of parts as well as the labor component to the work.

The finance module deals with man-hour accounting of costs and time for government and
civilian employees working on direct or indirect efforts. Time can be accounted in hours by shift
which is then related to actual costs for regular, overtime, and holiday efforts.

Administrative tools support the operation and maintenance of the workbench. The tool set is
divided into the means to administer the workbench to the user community, the collection and
use of reference tables which are periodically adjusted, an archive of work orders (WO), and the
Supply Transaction Register (STR). Users come and go and are assigned varying levels of
security (permissions) by administrators depending upon the users work assignments. Reference
tables records can be edited, added to, or deleted by users with proper permission to modify the
data. Project managers will add or modify work orders in accordance with their knowledge of
the situation. The STR provides a requisition listing that can be manually adjusted and/or
deleted after successful export confirmation.
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Reports can be generated at various levels of detail and for different purposes. There are canned
executive and summary reports as well as those focused on maintenance or supply information.
The workbench has a robust ad hoc reports generator for those needing data not formulated into a
standing report. The data can be cut on various financial parameters like man hours, or by
source of purchase like credit cards. It can be used to compute production output and levels or
characterize the inventory. If necessary, one can dump the document register or portions of it to
Excel spreadsheets to observe the base data and plan ad hoc reports.

Section 1.02 USER MANUAL ROAD MAP

The user manual is organized into five large sections using the preceding named modules as
section names. Each module contains major work areas with names that are related to the names
in the AWRDS workbench selection menus. The selection menu naming convention will be
followed so as to make it easier to identify instruction start points. Within each major work area,
the area’s functional capabilities will be explained and the specific actions to follow in executing
such functions are described in detail. This individual functional capability description will be
called an instruction. An instruction, denoted by (%), will be given an English name that
describes the objective of the action being undertaken. The precise steps to be followed will then
be described and various supporting screens and screen symbols provided to illustrate outcomes.
Screen names (shown in the upper left hand corner of a workbench window) will be important in
following these instructions; but understand a screen name is not unique to an instruction. Note
also that the font of instructions is different from the font of the explanatory text in this manual.

Section 1.03 INITIAL SCREEN

This manual is intended only as a user’s manual for the AWRDS Maintenance Workbench. It
begins with the sign in process. It does not contain information on hardware, servers, or network
that supports use of the Workbench. This manual assumes that IT support has already setup the
MWRB application on the end user's desktop.

Open the Workbench by selecting the Workbench icon on the desktop or from ones drop down
program menu, which brings up a sign in box.

The desktop User Name and
Password are created and
provided to the user during
the install activity. For
security purposes, a default
password will be initially
assigned to the user by the
IT  support community.
Upon a user’s first sign in
v 0K X Cencel| the user will be forced to
I change this initial password.

User Name : ]

Password : ]
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Using this Password screen, the particular user then enters their User Name and Password and
clicks “OK” to reach the next screen.

Now, the user must select a Project to access.

—

Choose Project Code (APC)

Facility - |[1) &ifjan |

Which project would you like to access? A simple screen appears with a dI‘Op
| & down window that list all projects to
which the user has access rights. A
project is selected and the OK box is
|ca04 clicked on to continue to the opening

Project Stock:

Inactive Task kems Remaining: . 0 screen.
Open'ark Orders:
Received: . 0
Repaired: - 0
Wvash Clut; . 0

Section 1.04 OPENING SCREEN

With proper User Name and Password submitted and a project selected, the standard AWRDS
2002 opening screen appears and its screen name is called “AWRDS Maintenance Workbench.”

ﬁ AWRDS Maintenance Workbench B =
File Edit Intetface Help

|
|
|
|
|

AWRDS e

Maintenance Workbench & |nventary

It is populated with an AWRDS
program image, five selection
buttons, and a set of current user

& Work Orders data related to the selected
i project. The current user data
5] Reports

reflects the specific user,
facility, project, project stock
(title), login time, and current
UsorName #5431 date. The current user may
Facilty | Arer uic IDA adjust this data in accordance
Project = |1111 testing 123 with  their  interest and
Project Stock|C004 permissions.

Login Time 114:58 Date]m"'lﬂ"'l:2003

ﬂ AdministrativeTools

www . awrds.com
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The five bar buttons are titled “Finance”, “Inventory”, “Work Orders”, “Reports”, and
“Administrative Tools”. Each one is the entry point to an operational module. This manual will
proceed to explain the instructional options that are available in each of the five modules.

The following five sections will describe the functional capabilities that can be achieved by

opening one of the above modules and following the selection and data entry options made
available to the user of that module.
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Chapter 2. INVENTORY MODULE INSTRUCTION SET

Work Area 2.01 OPERATIONAL STOCK

Capability Description: In the Inventory module under the Operational Stock work area, the user
can:

Set Requisition Objective (RO)/Reorder Point (ROP)

Perform Demand Analysis

Conduct Inventory Reviews and Assessments

Change Inventory Information by Adding, Deleting, or Modifying Records
Turn In

Replenish

End Item Parts List

Fed Log Integration

From the opening screen, selecting Inventory brings up a screen titled “Inventory”. It has drop
down menus, an interactive tool bar, and four bar buttons. The four new buttons are
“Operational Stock”, “Document Register”, “Vendor Parts Requisitioning”, and “Demand
Analysis”.

The Inventory module will be used to manage the Operational Stock, Equipment Master List,
and End Item Parts List at a maintenance facility. The module includes the access to the
FEDLOG database, which contains the data on repair parts or end items used in work orders.
Operational Stock can be used to manage each type of stock by selecting the appropriate type.
Following are brief descriptions of the subjects of this module.

# Shop Stock (SS) items are repair parts and consumable supplies stocked within a
support-level maintenance activity for internal use during accomplishment of
maintenance requests.

# Bench Stock (BS) items are low cost, high use, consumable Class 2, 3 (packaged), 4, and
9 (less components) items used by maintenance personnel at an unpredictable rate.
Examples of BS items include, common hardware, resistors, transistors, capacitors, wire,
tubing, hose, ropes, webbing, thread, welding rods, sandpaper, gasket material, sheet
metal, seals, oils, grease, and repair Kkits.

# Equipment Master items are major end items that come to maintenance shops for repair.
For example, trucks, trailers, vehicles, fire arms, etc.

End Item Parts List items are component parts and assigned spare parts.

FEDLOG used as an interface to search data and add items to the operational stock or
Equipment Master and to schedule and distribute quarterly updates to all maintenance
facilities.
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Instruction 2.01 } Begin Using Operational Stock Functions

Note: In the Operational Stock window, the toolbar has an icon that the system administrator
can click feature to access and import Repair Parts Master (RPM) and Shop Stock List (SSL) files
from the Standard Army Maintenance System (SAMS) tables and then to AWRDS Maintenance
Workbench.

—

Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The

Inventory window opens and displays buttons to access the Operational Stock sub-

modules.
™ Operational Stock
File Edit Interface Help
B« mlas]= =i | om0 24| 9 5. On the Inventory
Operational Stock | Equipment_Master | End ltem Parts List | FEDLOG | WlndOW, click on
Operational Stock.
Filter: |4l 2 NIIN search:|* =i Search )
The Operational Stock
FSC| NIN__ [Nomenclature | oHaty |Dueln aty| UnitPrice | DSC  [cati~ .
| [ 1234 | 000000010 Mew Testitem 0 0 3400 0 window opens and
| 000000015 : 10 0.00 displays four tabs with
1560 | 000000047 MODIFICATION KIT.A 0 3 £00.00 .
|| 2840 | 000000048 MODIFICATION KIT.EN 75 0 960.00 0 it the operational stock
| | 5340 | oooDOODSS CLOSER.DOOR 1 49.44 0 tab in the forefront as
5340 | 000000053 CLOSER.DOOR 0 1 45.47 0 . .
[ ] 6520 0000D00DGA | BUR EX AHP TG#I57 105 0 0 5.93 0 shown in the following
> 55 example.
| | 8515 | 000000068 ELECTROSURG AP PRTELE 0 0 2600.00 0
| | 6520 | 000DOODT! EXCAVATORDEN#5 86 0 0 1691 0 .
| | 5310 | 000000079 ‘WASHERFLAT 4 ) .0 2 6. The Operatlonal stock
< 5 tab will be defaulted
[] Order | El Beplemsh‘ Tum—ln ‘ # Acd | # Edit | ) Delete ‘ and StOCk records WI”
& |ssue | @Ingentory‘ Total Records: be dlsplayed on the
screen. Select the

desired tab to find the stock items you want to filter.

| Operational Stock X . .
Fle Edt Interface Help 7. Next to the Filter fleld,
K|« ] A :

| : | Bjosl - |_ | | . 2] click :I' and select the
Operational Stock }Eqmpment_Master] End ltem Parts Llstl FEDLOG ] . .

option by which you

Filter: |4l - NIIN search:|* =} Search want to filter the data

FSC |\t ROP hture | oHaty [Dueln oty| UnitPrice | DSC  [cati~ from the list.
b 1234 Eueln Bl I I 3400 0
| xXCESS
— Local Vendor ! il 1
B 1860 00000007 TRAODTFTCA TION KIT. Al 0 3 G00.00
n 2840 | 000000043 | MODIFICATION KIT.EN 78 0 960.00 0 Ji
n 5340 | 0000000SS |CLOSER.DOOR 0 1 49,44 0
n 5340 | 00000005 |CLOSER.DOOR 0 1 4547 0
n 6520 | 000000064 |BUR EXAHP TC#357 105 0 0 893 0
n 5340 | 0000000GS |COVERACCESS 0 1 23.24 0
n 6515 | 000000069 |ELECTROSURG AP PRTEBLE 0 0 2500.00 0
n B520 | 000000071 |EXCAVATORDEM#5E6 0 0 16.91 0
n 5310 | 000000079 |WASHERFLAT 4 A 0.m 2

v

¢ >

I:I Drder | 5 Beplemsh| @Turn—ln | '@ Add | & Edit ‘ E Delete |

& |ssue | @Inyentory| Total Records:
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| % Operational Stock
File Edit Interface Help
W|«|c| mips|=|=|ir| slece| L
Operaty,. | Stock }EquipmentﬁMﬂster} End ltem Parts List | FEDLOG |
Filter: |All A NIIN search] °/°| =i Search A )

FSC| NIN  [Nomenclature | oHaty [Dueln Qty[ UnitPrice | DSC  [cati® 8. Click once in the
[ 7234 000000010 New Testkem 0 0 3400 0 NIIN search field

000000015 0 10 0.00
H o
| | 1580 | 000000047 MODIFICATION KIT.Al 0 3 B0D 00 and type /o
| | 2840 | 000000043 MODIFICATION KIT.EM 75 0 960,00 0 o followed by a few
|| 5340 | 000000058 CLOSER.DOOR 0 1 49.44 0 )
| | 5340 | nooooooss CLOSER.DOOR 0 1 4547 0 numbers in the
| | B520 | 000000064 BUREX AHP TC#357 108 0 0 8.93 0 NIIN
| | 5340 | 00o00DOBR  COVER.ACCESS 0 n 23.24 0 '
|| 6515 | 000000083 ELECTROSURG AP PRTELE 0 0 2500.00 0
|| 6520 | 000000071 EXCAVATORDEN#5&6 0 0 16.91 0
| | 5310 | 000000078 wwASHERFLAT 4 3 0.01 2
b

< »

[*] order | £l Bep\emsh| Turnf\n | ] add | & Edit ‘ ] Delste |

& lssue | & Inventary | Total Records:

For example, if you type %069 and then click the search button (El), the system
searches the Repair Parts Master List and displays all items for the stock that have NIINs
ending with the number 069. In the same way, if you type 010% and then click the
search button, the system displays all items for the stock that have NIINs starting with the
number 010.

9. Scroll through the list and locate the part.

Instruction 2.02 i Add Parts to the Shop Stock from Operational Stock

Login to Awards Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.

On the AWRDS Maintenance Workbench Module main window, click Inventory. The
Inventory window opens and displays buttons to access the Operational Stock sub-
modules.

On the Inventory window, click Operational Stock. The Operational Stock window
opens and displays four tabs with the operational stock tab in the forefront as shown in
the following example.

In the bottom area of the Operational Stock window, click Add. An Add Parts
window opens as shown in the following example below

®Be sure to complete ALL fields marked REQUIRED for the system to allow you to
add the part.
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|*' Operational Stock

File Edit Interface Help
0|« B|am|e =l | sC|ec 2|
Operﬂmomer Stock ]EquipmenlﬁMaslell End ltem Parts Lisl} FEDLOG I
Filter: |All = NIIN search:|*! =i Search
FSC| NIN__ [Nomenclature [ oHaty [Dueln aty[ UnitPrice [ DSC_[cati~
¥ 1234 | 000000010 |MNew Test tem i i 34.00
L 000000015 ] 10 0.00
| | 1560 000000047 | MODIFIGATION KIT.Al i 3 60000
| | 2840 000000049 MODIFICATION KIT.EN 75 1 950.00 0 Ji
| | 5340 000000058 |CLOSERDOOR 0 1 49.44 0
|| 5340 000000059 CLOSER.DOOR ] 1 45.47 0
| | 5520 0000D00GA | BUR EXAHP TC#I57 103 i i £.43 i
| | 5340 0000000BE COVERACCESS 0 11 23.24 0
| | 6515 0000000GY |ELECTROSURG AP PRTELE 0 i 250000 0
| | 5520 000000071 EXCAVATORDEN#5G &6 i i 16.91 i
|| 5310 000000079 WASHERFLAT 4 kil nm ?
A
< >
|j Order | 5 Beplenish‘ @Tum—\ﬂ ‘ E Add | & Edit | ﬂ Delete |
& |ssue &= Inventory Total Records:
Laadrars x|
ANEN = I FsC | AAL
MNomenciaiws = ]
n | a n -
On Hand | = Pon Identifier - ns =
s 1 -
L ™= | Supply Transaction 1D |- Arequisition or ai#]
arari= | Part Source Code Js- Auitharaed Sackn x|
W | il Stockage EM - Miszion :Lppuﬂn:j
I | i | H
R Recoverability
|I.I - |
ROFP = Equipment ldentifier code |
Lok |
FAD | 5
Prinrity |I.'IE 12 Delreary Days j
- - &
Aeguied *  Head Gale : | Pt ] » .;;,,n,:,e,|

7.

8.

10.

In the NIIN field, type
the NIIN of the part you
want to add. If you do
not know the NIIN, you
can search the
operational stock using
instructions in Searching
for Part Information
(Item) in Operational
Stock Using FEDLOG with
the NIIN) (Instruction
2.22 in this section.)

In the Nomenclature
field, type the
nomenclature for the
part.

In the Unit of Issue
field, type the UI for the
part, for example, EA,
SH, PG, etc.

In the RO field, use the
arrows to assign a
number for the Reorder
Objective.

®vou must assign an RO and an ROP in order for the system to automatically
replenish requisitions when you reorder parts. If you do not assign an RO and
ROP, you will only be able to reorder the parts individually.

11. In the ROP field, click the arrows and select a number that marks the Reorder Point.

12. Click ZI next to the Priority field and select a delivery option.
13. Click Next. A second Add Parts window opens.
14. In the Per Order Price field, type the cost of one unit of the part you are adding.
15. Is the part supplied by a Vendor?
a. If Yes, go to step 16.
b. If No, go to step 17.
16. Click on the check box next to Part is Vendor Supplied. Two new fields appear.
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a. Inthe Primary Vendor field, the system automatically lists the name of the
primary vendor.
b. In the Substitute Vendor, leave it blank or, click the arrow and select a
substitute vendor from the list.
17. Click Finish. An Information dialogue box opens and displays the message: Part
Successfully Added in Project Stock.
Click OK. The Add Parts window closes and you return to the Operational Stock
window, which now lists the newly added part.

Instruction 2.03 } Delete an Item from Shop Stock

®You CANNOT delete an item from shop stock if the Dueln quantity and OH
quantity in the Document Register are greater than zero (0). If you attempt to do
so, the system will not allow it.

1. Click Operational Stock. The Operational Stock window opens and displays four tabs
with the Operational Stock tab in the forefront as shown in the following example.

.*. Operational Stock 2. On the Operatlonal
File Edit Interface Help StOCk WindOW C"Ck tO
|«|c| Beme]=|i| /e s 2 lect th ,fth
OPEIE\‘E, Stock IEquipment_Masler} End ltem Parts Lisl] EEDLOG ] sﬁ ec ekrOW Y €
shop stock item you
Filter: |All & NIIN search:| %] r=i Search Wanl:i: to delete. y
FSC| NIN _ [Nomenclature | OHaty [Dueln Oty[ UnitPrice | DSC _ [cati®
[b] 1234 000000010 New Testltem 0 0 34.00 0
|| tooooos 0 0 Do 3. In the bottom area of
| | 1560 | 000000047 MODIFICATION KIT.Al 0 3 500.00 ; )
| | 2840 | 000000043 MODIFICATION KIT.EN 7 0 96000 0 il the WlndOW, click
5340 | 000000058 CLOSER.DOOR 0 1 49.44 0 :
|| 5340 | oooonoosa CLOSER.DOOR 0 1 45.47 0 Delete. A Confirm
| | es20 | n000DD0BA  BUREXAHP TC#957 108 0 0 8.93 0 dialog window opens
[ | 5340 | 000000083 COVERACCESS 0 1 23.24 0 d displ th
£515 | 000000063 ELECTROSURG AP PRTBLE 0 0 2500.00 0 an Isplays the
[ | 6520 | 000000071 EXCAVATORDEM#54 6 0 0 16.91 0 message: Are you
5310 | 000D00D7E ‘WASHERFLAT 4 3 0.0 2
- v sure you want to
< > B
remove this part -
[ Order ‘ El Beplenish‘ (&) Turn-in ‘ %) Add ‘ & Edi | B) Delete | -
NN = XXXXXXXXX -
& |ssue ‘ @Inyentmy‘ Total Records: -
from operational

stock?

4. Click Yes to confirm that you want to remove the part. An Information dialog window
opens and displays the message: The repair part - niin = xXxxxxxxxx - is deleted
from operational stock.

5. Click OK. The Information dialog window closes and you return to the Shop Stock
window, which no longer lists the part.

Instruction 2.04 $ Edit a Operational Stock Item

1. On the Operational Stock list, click to select the row of the shop stock item you
want to edit.
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.= Operational Stock D@@

File Edit Interface Help

-

B520 | 000000064 BUR EX AHP TC#357 105 1]
5340 000000068 COVERACCESS 1]
E515 | 000000064 ELECTROSURG AF PRTELE 0
BEZ0 | 000000071 EXCAVATORDEMN#5&E 1]
5310 | 000000079 WASHERFLAT 4

~ 1 T T 1

B || 4 J J 3?2
Operational Stock ]Equipmem_Mﬁsterl End ltem Parts List] FEDLOG I 2
Filter: |All % NIIN search]™ =i Search
FSC| NIN  [Nomenclature | oHQy [Duein Qty| UnitPrice | DSC  [cati~
M| 1234 | 000000010 MNew Testtem 1] ] 34.00 0
N 0oooooots ] 10 0.00
|| 1560 | 000000047 MODIFICATION KIT.Al 1] 3 Go0.00
|| 2840 | 000000043 MODIFICATION RIT.EN 75 1] 960.00 0 |
5340 | 0000000&RE8 CLOSERDOOR 1] 1 49.44

1]
23.24 1]
2500.00 1]
16.91 1]
0ot 2

>

[] Orcler ‘gﬁeplemsh| Turn-\n| ] Add I & Edit I #] Delate ‘

&# |lssue J & Inventony I

Total Records: 4

In the bottom area of
the window, click
Edit. An Edit Parts
window opens as
shown in the
following example.

Using the arrows or
by typing, make
desired changes in
the fields.

®1tis important to assign an RO and an ROP as it indicates the point at which the
system can automatically replenish requisitions. If you do not assign an RO and
ROP, you mustreorder the parts individually.

| = | Edit Parts

A= 000000059 Fgc [5340 AaC 0

Nomenclature ™ |CLOSERDOOP‘

On Hand . 2 partidentifier [A-NSN [~

e o= 1 Supply Transaction ID |B-Arequisiti0nfuralj

it af fesue * |EA Part Source Code |A—Auth0rized Stuckaj

WwWDC T Stockage |M—Mission supponetj

RO 1 = Recoverability |2 description =l

ROP 1 = Equipment Identifier code |

Location |

FAD | J

Priority |05 12 Delivery Days j
Regured ®  HAead O™ [Mext >> | X Cancel |

Click Next when
you finish making
changes in the
fields. A second Edit
Parts window opens.
Using the arrows or
by typing, make
desired changes in
the fields. For
example, in the Per
Order Quantity
field, click the
arrows and assign a
new number greater
than 0.

Make changes in the
fields as necessary
and then click
Finish. An

Information dialogue window opens and displays the message: Part Successfully

Edited in Project Stock.

7. Click OK. The Edit Parts window closes and you return to the Operational Stock
tab, which shows the new information to the part in the Operational list.
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Instruction 2.05 } Issue a Operational Stock Item

Note: AWRDS Maintenance Workbench allows you the ability to transfer operational stock items
you have on hand to the customers of a maintenance activity. When issuing operational stock
items you must be aware of the following:

NOTES®
¢ You must have an on hand quantity (OH Qty) of the item available.
¢ You can only issue a maximum of the quantity you have on hand.
¢ You musthave the Document Number or the DODAAC of the
customer to whom you are issuing the item.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench Main window opens.

4. On the AWRDS Maintenance Workbench Main window, click Inventory. The
Inventory window opens and displays buttons to access the Operational Stock sub-
modules.

5. On the Inventory window, click Operational Stock. The Operational Stock window
opens and displays four tabs with the operational stock tab in the forefront as
shown in the following example.

6. Use Operational Stock tab, click to select the row of the item you want to issue.

7. In the bottom left of the

[ - Gperational Stuck lsssn = window, click Issue. The
. Operational Stock Issue
Cour L e B Fick Tekan_| window opens as shown in
: G - _ the following example.
i e : d|_ Bimooe | 8. In the Qty to Issue field,
e f click the arrows to select the
quantity you want to issue.
“Uocumenl Number. | (See NOteS)'
9. In the Document Number
Project Cada- ' ] field, type the document
= _ number of the item. The first
Fund Codu. I 5 six characters in the
document number are the
“Required [ ok | % cancs DODAAC. The system
processes the document

number to determine if the
DODAAC is for a valid customer. Is the DODAAC valid?
a. Yes,
b. No, (Re-enter number or determine correct number using Instruction
2.03 in the next section — Document Register)

10. In the Project Code field, click the arrow j and select the project code associated
with the DODAAC from the list.

11. In the Fund Code field, click the arrow j and select the fund to which you will bill the
item from the list.

Chapter 2: INVENTORY: Operational Stock — Page 7



AWRDS Maintenance Workbench - User Guide

12.1n the top right corner of the window, click Pick Ticket. A Print Preview window of
the pick ticket for the item opens and shows the quantity on hand and the quantity
issued. Proceed to do the following:
a. In the toolbar, click the print icon to print a hard copy of the pick ticket for the
warehouse clerk.
b. Click Close to exit and return to the Operational Stock Issue window.
c. Click OK to display the Print Preview window.
d. Click Cancel to exit the Operational Stock Issue window.
13.1In the upper right area of the Operational Stock Issue window, click Invoice. The
system validates the DODAAC in the Document Number field and displays a preview of
the Invoice that shows the document number and quantity issued. Proceed to do the
following:
a. In the toolbar, click the print icon to print a hard copy of the invoice.
b. Click Close to exit and return to the Operational Stock Issue window.
14. Click OK. The system updates the operational stock and an information dialog box
opens and displays the message: Operational Stock Updated.
15. Click OK. The system updates the document register and an Information dialog box
opens and displays the message: Document Register Updated.
16. Click OK. The Information dialog box closes and you return to the Operational
Stock window.

Instruction 2.06 1 Order Shop Stock from AMCISS and SARSS

1. Scroll through the Operational Stock list and click to select the row of the item you
want to order.

2. In the bottom left area of the window, click Order. A Parts Requisition for
Operational Stock Item screen will display with most of the fields already completed
as shown in the following example.

Parts Requisition for Operational Stock ltem I 3- Clle the arrows j next to
each field and change the

popy = OO0 pate Requred | Tuesdey . Octoser 14200 <] information as needed to suit

Order Guantiy ™ 2l Acguision Advice Cade = your order.

Nomencialure = |N9W Testltem

oo | 4. In the Description field,

" ST type a description of the

Media Status Code | item.

Advice Code |1Z:ALL OTHER RETURNS

Signal Code |L: Ship to supplementary address/Gill to addressee 5 In the RDD f|e|d, type the

Activity Designator |D-D - Dvisian Farward DSU date you want for item to be

jl;l;l;l;l;l;l;l; “

delivered.
Demand Code |
FAD |Il: CONUS FAD for FCMF SITE isl
Py 02:12 Dsivery Deys 6. In the Project Code field,
RDD Project Code click the down j arrow and
select the code from the list.
Read Onfir =  Reguired * W OK | X Cancel |
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Click OK. The information window will display stating “Requisition Posted”.

The Parts Requisition for Operational Stock Item window closes and you return to
the Operational Stock window, which displays the quantity you ordered in the Due In
Qty column.

Instruction 2.07 t Order Shop Stock Items from a Local Vendor

1.

2.
3.

On the Operational Stock window, click the Operational Stock tab to bring it to the
forefront.
Scroll through the list and click to select the row of the item you want to order.
In the bottom left area of the window, click Order. A Vendor Parts Order window
opens as shown in the following example.

4. In the Credit Card field, click the

= down j arrow and select your
Cradit Cord | ~] credit card information.
EE— 5. In the DODAAC field, click the down
LA I | —
Juum— j arrow and select your DODAAC
P J } H
= e from the list.
Fasr Grefor Gy = [ Limit of frsper == [ h d feld h T
D 6. In the Reorder Qty field, use the =
st sl sisuniat arrows to select a reorder quantity.
Re-Order Oty |' 2 Totl Amounts [0 Notice that as you change the
“ Required e reorder quantity, the price also
S co |[ Xl changes in the Total Amount $
field.
7. Click OK when you finish entering the information. The system generates a requisition in

9.

the Vendor Parts Requisitioning module and an Information dialog box appears
and displays the message: Item cataloged for order through Local Vendor.

Click OK. The Vendor Parts Order window closes and you return to the Operational
Stock tab.

Your next step is to generate a Vendor Order Invoice (Instruction 2.04 in Vendor Parts
Requisitioning).

Instruction 2.08 1 Edit Items to Match Available Funding

Note: AWRDS Maintenance Workbench provides the ability to edit items to match available
funding before performing replenishment. You must indicate that there is funds available, and
then adjust the OH, RO, and ROP quantities to match the available funds, for the item to be
replenished. To edit and item, do the following:

1.

On the Operational Stock list, click to select the row of the item you want and then click
Edit. The Edit Parts window opens as shown in the example below.
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: |
AN ponocoss Fsc (5990 AAC
At ™ |FETAINER: _
On Hand g = Panidentifier |- tish | 2. Click the = arrows and
Pua == L Supply Transaction D B - A requisiion for a | "'! ad_]USt the quantItIeS |n the
it o frswer * |ES Part Source Coda |4~ Autnarized Stocka # ?rl'dHandl Rc?jnd I;?:
WiDT Tl Swockage [H-'\r‘. & £a00 "'.uF.[.;nIh'_'\.ﬂ Ie S as neede ! an en
- click Next.
[=Th] & ﬂ Recoverability |HE“'||E'|.'ID.||:|I:IIE' tem j
RO r j: Equipment ldentifier code |
Location ftast
FAD | -
Priarity |I'IF.- 12 Delieeny Davs _.'J
Hegurnd = Hod e ™ e Hn Met>r | 3 Cancel|
-. x|
+ Funds Availoble Substitute NI |
I Harardous Substitute FSC | 3. In the second Edit Parts
StockType  [5honSiock =] porordaron || : windchJw, cIicII< tlc:lselict tkhe
= Funds Available chec
Meas O ' ek
o _ - | box. See example.
Par s Evice =15 Model |
Lioid Pk = [Ea
Descnplion |
Remarks |
I" Paorl is Vendor Supplied? |
chc Y
Hogurad ®  Road Opke ™ ¢t Back | W Finizsh | xX CM&EIE

4. Does a local vendor supply the item?
a. If yes, proceed:
i.  Click to select the Part is Vendor Supplied check box.

ii. Next to the Primary Vendor field, click ZI and select the name of the
vendor from the list.
iii. If applicable repeat step ii for the Substitute Vendor field, or go to
step 5.
b. If no, continue to step 5.
5. Click Finish. An Information dialog window opens and displays the message: Part
successfully edited in Project Stock XXXX.
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Instruction 2.09 1 Edit Vendor Parts Register

Note: When you replenish operational stock items (same as performing a batch order), the
system queries the entire Operational Stock in your system and automatically orders the items
that have reached or are below the requisition objective (RO) and reorder point (ROP). For
items that are ordered through AMCISS and SARSS, the system places a requisition in the
Document Register, and for items ordered from local vendors; the system places a requisition in
the Vendor Parts Register.

1. On the Operational Stock list, click to select the row of the item you want and then click
Edit. The Edit Parts window opens as shown in the example.

| = Edit Parts

2. Click the arrows and

NI = 000137506 Fsc [5330 AAC adeSt the quantities
Nomenciature = |SEA-FELT in the On Hand, RO
On Hand 23 3 part Identifier A= NEN g and ROP fields as
Fr U Supply Transaction ID B -4 requisition for a1~ needed, and then
Uit o feswe = |EA Part Source Code A - Authorized Stocks = click Next.
wDC *| Stockage 0 - Btockage demani » .
RO ,ﬂ Recoverability I—L| 3. In the second Edlt
— . — Parts window, click to
ROP | Equipment Identifier code Select the Funds
Locati [10EEE -
ocation | R Available check box.
FAD See example.
Priority |DS 12 Delivery Days j
g BRI Next>> | X Concell 4. Does a local vendor

supply the item?

5. If yes, proceed:
i.  Click to select the Part is Vendor Supplied check box.

ii.  Next to the Primary Vendor field, click 3 and select the name of the
vendor from the list.
iii.  If applicable repeat step ii for the Substitute Vendor field, or go to
step 5.
b. If no, continue to step 5.
6. Click Finish. An Information dialog window opens and displays the message: Part
successfully edited in Project Stock XXXX.

Instruction 2.10 i Turn In Unserviceable Recoverable Items

Note: The AWRDS Maintenance Workbench Operational Stock module allows you the ability to
turn in the unserviceable recoverable items you did not turn in to AMCISS and SARSS when you
ordered parts.
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®When you turn-in a stock item, the on-hand quantity of the item Must be greater
than zero (0).

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational Stock
sub-modules.

5. On the Operational Stock window, click Operational Stock. The Operational Stock
window opens and displays four tabs with the Operational Stock tab in the forefront as
shown in the following example.

Fie Edit Interface Help
Alelcl @ k|
Oporal gne| Stack | Equipment_Waster | End em Parts List | FEDLOG | 6. In the lower left corner bottom
Filter: [l - NIIN search|*] 1=} Search area of the WindOW, click

FSC|[ NN [Nomenclature | oH oty [Dueln aty| unitPrice | DSC_ [cati~ Turn-ln_ A Turn-in D6Z
M| 1234 | 000000010 MNew Testltem i} o 34.00 . .
] 000000015 0 1 0.00 window opens and dlsplays the
B 541 | Coo0ii+6 [MODFGATIGNT2N R T selected unserviceable NIIN
i 541 | cioo0tet [CuoBERD0R O % 20 I items awaiting turn-in.
I B520 | 000000064 BUREXAHP TC#357 105 i} o 8.93 0
Il 5340 | 000000068 COVERACCESS 1] 11 23.24 1]
I B515 | 0000000BY ELECTROSURG AR FRTEBLE i} o 2500.00 0
_EEZU 000000071 EXCAVATORDEN#5&6 1] o 16.91 1]
: 5310 | 000000073 ‘WASHERFLAT 4 kil 0.01 2
< > .

Ijgrder ‘ §Bep\emah| @Tumf\ﬂ | Eﬂdd ‘ # Edit ‘ EQE\E‘E |

& |ssue @ Inwentary Total Records:
D6Z Turn-| ' e

— ® 7. In the Condition

AEN = |51BDUUDUUU1BB Code bOX, Se|eCt the

option that matches the

Nemenclature ** [ADAPTER KIT,FUEL IN condition of the

recoverable turn-in

Recoverabiliy Code ** ,H— = ,r item.

8. Next, in the Qty To
Condition Cod Q tity .
oncrien oge e Turn In field, select
A Serviceable (lssuable without@ualifij 1l S the quantity Of the
recoverable items to
_ turn, click the arrows.
ReadOnfi sk X Concal |
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Select DODAAE : 9. To cancel items from the turn-in

list, select the Qty To Cancel
field, then select the quantity of
items you want to cancel from

Choose DODAAC for requisition disk the turn in list.

j 10. Click OK when you finish making
your selections. A Select DODAAC
window opens as shown in the
example.

 OK l
11. Click on the E’ and select the

DODAAC for the requisition disk from the list and then click OK. A print preview window
opens and displays the D6Z Turn-In To SSA report. The report shows the National
Stock Number (NSN) and nomenclature of the item, the quantity, condition code, and
turn-in price of the item.

12. In the toolbar, click & to print a hard copy of the report.
13. To save a copy of the report, do the following:

a. In the toolbar window, click the . A save Report window opens.

b. In the Save Report window, navigate to the directory, file, and folder where you
want to save the report.

c. Click to place your cursor in the Filename field.

d. Type a name for the report, and then click Save. The system saves the report
and returns to the Print Preview window.

e. In the toolbar, click Close to exit the preview window and return to the Reports
module.

Instruction 2.11 i Edit an Excess Stock Item

Note: Editing a stock item allows you to make changes to the price, order quantity, delivery
date, stock type, and others.

®When editing a excess stock item, you Must to enter a number greater than zero
(0) in the Per Order Quantity field.

1.
2.

3.

XN

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench Main window opens.

On the AWRDS Maintenance Workbench Module main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational Stock
sub-modules.

On the Operational Stock window, click Operational Stock. The Operational Stock
window opens and displays four tabs with the Operational Stock tab in the forefront.
Click the Operational Stock tab to bring it to the forefront.

On the Operational Stock list, click to select the row of the item you want to edit.

In the bottom area of the window, click Edit. An Edit Parts window opens and displays
fields populated with current part information.
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9. Using the arrows or by typing, make desired changes in the fields. For example, in the
On Hand field, click the arrows to assign a new number for the on hand quantity.

10. Click Next and make more changes in the fields as needed. For example, to change the
stock type, click the down arrow in the Stock Type field and select the stock type you
want from the list.

11. Click Finish when you finish making your changes. An Information dialog box opens
and displays the message: Part Successfully Edited in Project Stock "XXXX'.

12. Click OK. The Edit Parts window closes and you return to the Operational Stock window,
which shows the updated part information in the Excess list.

Instruction 2.12 i Delete Excess Stock Items

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and

select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

On the AWRDS Maintenance Workbench main window, click Inventory. The

Operational Stock window opens and displays buttons to access the Operational Stock

sub-modules.

5. On the Operational Stock window, click Operational Stock. The Operational Stock

window opens and displays four tabs with the Shop Stock tab in the forefront.

Click on the field in operational stock with DSC code =Excess.

Click to select the row of the item you want to delete.

In the bottom area of the window, click Delete. A Confirm dialog box opens and

displays the message: Are you sure you want to remove this part - niin =

XXXXXXXXX' - from operational stock?

9. Click Yes to confirm that you want to remove the part from Bench Stock. An
Information dialog box opens and displays the message: The repair part - niin =
XXXXXXXXX' - is deleted from operational stock.

10. Click OK. The Information dialog box closes and you return to the Excess list, which no
longer displays the part.

W

PN

Instruction 2.13 ¥ Turn In an Excess Stock Item

Note: Sometimes you may carry an excess of Shop or Bench stock in your inventory. To avoid
charges for the items you must turn them in to AMCISS and SARSS.

®When you turn-in a stock item, the on-hand quantity of the item Must be greater
than zero (0).

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and select
an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The Operational
Stock window opens and displays buttons to access the Operational Stock sub-modules.
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> On the Operational Stock

window, click Operational

NEN = (5180000000188 Stock. The Operational Stock

window opens and displays four

Nomenciature = [ADAPTER KITFUEL IN tabs with the Operational Stock

tab in the forefront.

Recoveraliliy Code ™ H = |EA 6. On the Operat|0na| StOCk ||St,

click to select the row of the

Condition Code Quantity |tem y0u Want tO tum in.

7. In the bottom left of the

A Serviceable (ISsuabIeW\thoutOualifij 0} S W|ndOW C||Ck Turn In A D6Z
I - ]
Turn-In window opens and
ST = sox | Xcancel | displays information about the

item in the fields as shown in
the following example.

10.

11.
12.

13.
14.

15.

16.

I

In the Condition Code field, click ] and select the appropriate code that best matches
the condition of the item you are turning in.

In the Quantity field, click the arrows and select the quantity of the item you are turning
in.

In the Action Type box, select the appropriate option that matches the turn-in item. If you
select Unserviceable, the Action Taken options become enabled.

Repeat step 11 for the Action Taken box options.

In the Project Code field, click E’ and select the project code for the work order to which
the turn-in item belongs.
Click OK when finished. A Select DODAAC window opens.

Click ] and select the DODAAC for the requisition disk from the list and then click OK. A
print preview window opens and displays the D6Z Turn-In To SSA report. The report
shows the National Stock Number (NSN) and nomenclature of the item, the quantity,
condition code, and turn-in price of the item.

In the toolbar, click & to print a hard copy of the report.

To save a copy of the report, do the following:

a. In the toolbar window, click the . A save Report window opens.

b. In the Save Report window, navigate to the directory, file, and folder where you want to
save the report.

c. Click to place your cursor in the Filename field.

d. Type a name for the report, and then click Save. The system saves the report and
returns to the Print Preview window.

e. In the toolbar, click Close to exit the preview window and return to the Reports
module.

nstruction 2.14 1 Add Items to the Equipment Master List

Note: Equipment Master items are major end items that come to maintenance shops for repair.

For

example, trucks, trailers, vehicles, fire arms, etc. AWRDS Maintenance Workbench allows

you to add new records of the major end items that come in for repair to the equipment master

list.
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You must have the NIIN and unit price of an item to add it to the Equipment Master
list; if you do not have a NIIN, you can search and add from the FEDLOG database.

1. Login to AWRDS Maintenance Workbench

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

w

Click OK. The AWRDS Maintenance Workbench main window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational

Stock sub-modules.

5. Click Operational Stock. The Operational Stock window opens and displays four

tabs with the Operational Stock tab in the forefront.

6. Click the Equipment Master tab to bring it to the forefront as shown in the

| Operational Stock
File Edit Interface Help

B« (a2

o |

Operational Stock Equipment_Master WEnd ltem Parts List | EEDLOG ]

NIIN search: |* =i Search

===

[

~ [

Nomenclature
 |KITCHEN.FIELD, TRAILER N
23300 001418050 TLR CGO M105A2
4330 001425313 FUEL SYSTEM.SUPPLY PC
12400 001523612 SIGHT.BORE OPTICAL
4940 001776835 ELECTRONIC SHOP SEM
242!]. 001776863 TRACTORWHEELED AGR
4330 001776465 FILTER-SEPARATOR.LIGU
1010 001796447 LAUNCHER GREMNADE
4840/ 001860027 CLEANERSTEAMPRESSL
4320 0075954914 PUMPING ASSEMBLY.FLAh
3950 002518013 TRESTLE HOIST PORTABL

OH Qty| Unit Price |Make

0

clooooooolo

$8.624.00

EO000 GAL
M4BA1
ANASM-190A
WA 7300
DL13217E9B20
M203

125 P51
US37ACG

v
>

B |

Total Records:

ZEdt | ) psies |

| = Equipment Master

wme | oismdiseach|  opayl0 2

Fsc| wipice |

Eic | AAC | woc| -

Part Identifier | |

Part Source | |
Equipment Category | |

Make

Model

Equipment Usage
Nomenclature
Description

Remarks

Reguired ™

o Finish | X Qancel|

7.

10.

following example.

In the bottom area of
the window, click Add.
An Equipment Master
window opens.

In the NIIN field, type
the NIIN of the item
you want to add. If you
do not know the NIIN,
search the FEDLOG
database.

Click Fed log Search.
The system
automatically searches
the database and
completes the FSC, Unit
Price, AAC, and the
Nomenclature fields.
Using the arrows next
to the fields or by
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typing, complete all other fields as necessary.

11. Click Finish when you finish entering information in the fields. An Information
dialogue window opens and displays the message: Equipment Added to
Equipment Master.

12. Click OK. The Equipment Master window closes and you return to the Equipment
Master tab on the Operational Stock window. The Equipment Master tab now lists
the newly added item on the worksheet.

i Edit a Record in the Equipment Master List

Note: Sometimes you may need to make changes to the records of the end items that come to
the maintenance shops for repair. AWRDS Maintenance Workbench allows you the ability to
make changes to the records of the end items on the equipment master list.

1.
2.

3.

Login to AWRDS Maintenance Workbench

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

On the AWRDS Maintenance Workbench main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational Stock
sub-modules.

Click Operational Stock. The Operational Stock window opens and displays four tabs
with the operational Stock tab in the forefront.

Click the Equipment Master tab to bring it to the forefront as shown in the following
example.

|7 Operational Stock
File Edit Interface Help

Bl| =

Operational Stock Equipment_Master | End ltem Parts List | FEDLOG |

7. Click to select the row of
the record you want to
edit.

EIBX

NiNsearch: % M 8. In the bottom rlght of the

4 7360| 001387782 [KITCHEN FIELD. TRAILER i

Nomenclature

OH Qty| Unit Price |Make

window, click Edit. An

2330 007418050 TLR CGO M105AZ

4930 007425313 FUEL SYSTEMSUPPLY PC
1240 001523512 SIGHT BORE OPTICAL
4940 001776835 ELECTRONIC SHOP SEM
2420 001776869 TRACTORMMHEELED.AGR
4330 001778485 FILTER-SEPARATORLIQU
1010 001796447 LAUNCHER GREMADE
45340 001860027 CLEAMER STEAMPRESSL
4320 001964914 PUMPING ASSEMBLY, FLARK
3580 002518013 TRESTLE HOIST,FORTAEL

B I

1]

oo oo oo o oo

$8,524.00
60000 GAL
hA4541
ANJASI-190A
TWA 7300
DL13217E9820
h203
125 PEI
US37ACG

® acd |

bt
>

£ Edt_ | f Delete |

Total Records:

Equipment Master
window opens and
displays information
about the item in several
fields.
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|* Equipment Master

wme | olsmdiseach|  opay [0 2

Fsc| wmipcen |

Eic | AAC | woc| -l

Part Identifier | [~

Part Source | [~

Equipment Category | [
Make
Model

Nomenclature

Description

|
|
Equipment Usage |
|
|
|

Remarks

Regurred ™

" Finish | X Qancel|

Instruction 2.16

[EY

Login to AWRDS Maintenance Workbench

9. Click EI and select or
type the appropriate
information in the fields
as necessary.

10. Click Finish when you
finish making changes.
An Information dialog
window opens and
displays the message:
Record Modified in
Equipment Master.

11. Click OK. The Equipment
Master window closes
and you return to the
Equipment Master tab on
the Operational Stock
window.

i Delete a Record in the Equipment Master List

2. On the Choose Project (APC) window, click the down arrow in the top text field and

select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.
4. On the AWRDS Maintenance Workbench main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational Stock

sub-modules.

|* Operational Stock
File Edit Interface Help

O] m|ps|e|=(ir| so|m|ce|

Operational Stock Equipment_Master ]End ltem Parts List | FEDLOG ]

NIIN search: |% = Search

Nomenclature
736 KITCHEN.FIELD. TRAILER
2330 001418050 TLR CGO M108A2 1]
4930 001425313 FUEL SYSTEM.SUPPLY PC 1]
1240 001523512 | SIGHT.BORE,OFTICAL 1]
4940 001776835 ELECTROMIC SHOP SEM 0
2420 001776869 TRACTORMWHEELED AGR 1]
4330 001775465 | FILTER-SEPARATOR.LIGU 1]
1]
1]
1]
1]

$8.524.00

1010 001796447 LAUNCHER GREMADE

4340 001860027 | CLEANER STEAM PRESSL
4320 001954914 PUMPING ASSEMBLY,FLAM
3950 002518013 TRESTLEHOIST,PORTAEL

B ]

Bagd |

OH Qty| Unit Price |Make

BO000 GAL
4541
ARFASM-190A
ThAA 7300
DL13217E9B20
M203

126 PSI
US37ACG

Bt
>

# Edit I # Delste ‘

Total Records:

5. Click Operational
Stock. The Operational
Stock window opens
and displays four tabs
with the Operational
Stock tab in the
forefront.

6. Click the Equipment
Master tab to bring it
to the forefront as
shown in the following
example.

7. Click to select the row
of the record you want
to delete.
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8. In the bottom right of the window, click Delete. A Confirm dialog window opens and
displays the message: Are you sure you want to remove this end item from

Equipment Master?

9. Click Yes to confirm that you want to remove the end item from Equipment Master. The
system deletes the item and another dialog window opens and displays the message:
The End Item XXXXXXXXX deleted.

10. Click OK. The dialogue closes and you return to the Equipment Master tab in the
Operational Stock window. The Equipment Master list no longer contains a record of the

deleted item.

Instruction 2.17
1. Login to ARSAMS.

¥ Add Items to the End Item Parts List

2. On the Choose Project (APC) window, click the down arrow in the top text field
and select an APC from the list.

3. Click OK. The ARSAMS Maintenance Module window opens.

4. On the ARSAMS Maintenance Module main window, click Supply. The Supply
window opens and displays buttons to access the Operational Stock sub-

|+ | bperational Stock
File Edit Interface Help

LIRS s 2
Operational Stack | Equipment_Master {End item Parts List] FEDLOG
End ltem Nomen
End ltem Parts
NIIN Qty Req Std Crtical Nomenclature
| \ \ | | [
v
23
_#tNow | 1 Dolete| "tadd | ~Edt | QDelete |
| = Operational Stock g@@
Fle Edit Interface Help
0|5 =(pel=| =i | Elem|c| 2
Operational Stock Equipment_Master }Enu ltem Parts List | FEDLOG |
NIIN search: |* = Search

2330 001418050 TLR CGOM105AZ 0
4530 001425313 |FUEL SYSTEM. SUPPLY PC ]
1240 001523512 |SIGHT BORE, OFTICAL i]
4540 001776635 ELECTRONIC SHOP SEM 0
2420 001776668 TRACTORMWHEELED AGR ]
4330 001778485 FILTER-SERFARATOR.LIQU 0
0
i]
0
0

$8.524.00

1010 001796447 |LAUNCHER.GRENADE

4840 001860027 | CLEANER STEAM PRESSL
4320 001954914 PUMPING ASSEMEBLY.FLAY
3850 DO2518013 TRESTLEHOIST.FORTAEL

T T A e T R

60000 GAL
k4541
ANGASH-190A
TWiA 7300
DL13217E9B20
ME03

125 PSI
US37ACG

v
>

& Edit ‘ ) Delste ‘

| Dacnrde-

modules.

5. Click Operational Stock.
The Operational Stock
window opens and
displays seven tabs with
the Shop Stock tab in the
forefront as shown in the
following example.

6. On the Operational Stock
window, click the End
Item Parts List tab to
bring it to the forefront.

7. At the bottom of the
white box on the left,
click New. The following

End Item Select window

opens.

Click the down arrow in the
text field and select the NIIN
of the end item you want
from the list. The Next
button becomes enabled.

Click Next. The End Item
Select window closes and an
AWRDS Maintenance
Workbench dialog box opens
and displays the message:
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Add Parts to (the NIIN) to complete the Process.

' Operational Stock

File Edit Interface Help

Bl<|c| =[m= e 2]

Operational Slucl_(] Equipment_Master End ltem Parts List | FEDLOG

End kem Nomen

L 10. Click OK. The dialog box
NIIN OtyReq Std Criical  Nomenclature | closes and the following

. I —— LE ADD area appears, at the

bottom of the End Item

- Parts List tab on the right.
R Add | ZEdit | tDelete |
LY l— 1:; Search
[
Oty Required m
Standard ltem | Yes
Ciitical ltem | 7%
Ft New | % Delete X Cancel
End Item Select X] 11. In the NIIN field, type
the NIIN of the repair
NIINs from Equipment Master part from your shop or
N | bench stock and click
EI The system
| Cancel ‘ displays the name of the
item in the blank field.
[ tadd | 2 edn | Hpelete | 12. In the Qty Required field, click
f,?ﬁ, l - ' the arrows to select a number
: o] for the quantity of the part you
Oy Aequied [0 3] need.

13. If this is a Standard Item, select
the check box, if not leave it
blank.

Standard ltem | &5
Cillicatite [ Tes

UK ] xl:amnl|

14. Click OK. The end item NIIN appears in the white box on the left side of the
window; a #-sign next to the NIIN indicates there's more information associated
with the NIIN. On the right side of the window, a table displays the repair part
you selected by NIIN, Qty Req, NMCS, Std, Critical, and Nomenclature. See the
following example.
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\r. Operational Stock E@@
File Edit Interface Help
Bl«|5] =l (5]l ] <] el
Operational Stock | Equipment_Master {End fiem Baris Lisi | FEDLOG | 15. To add another
B End Item -00862693 Nomen Component part to
End ltem Parts the end item, click
NIIN Qty Re: Std  Critical Nomenclature
Noooooooas | 1q\N N [MODIFICATION KIT.EN [ S to select the NIIN

of the end item in
the left white

v pane and click
Add; then repeat
steps 6 through
10.

“New | % Dalete| "}Add | ZEdit | %Delete |

Instruction 2.18 i Edit an Item in the End Item Parts List

Note: You can edit parts in the end item parts list to change the quantity or the status in the
system

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance main window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational Stock
sub-modules.

Click Operational Stock. The Operational Stock window opens and displays four tabs
with the Operational Stock tab in the forefront as shown in the following example.

|7 Operational Stock
File Edit Interface Help

B[« o .
Operational Stock Equipment_Master | End ltem Parts List | FEDLOG | 5. Onthe Operatlonal Stock
. window, click the End
MIIN search: |* M ’ .
__ Item Parts List tab to
FSC Nomenclature OH Qty| Unit Price |Make Model & . .
[§ 7360/ 0013 KITCHEN FIELD, TRAILER B 0 brlng it to the forefront.
2330 001418050 | TLR CGO M1D5A2 0 $8524.00 .
4930 001425313 FUEL SYSTEM SUPPLY PC BO000 GAL The tab lists all current
1240 001523512 | SIGHT BORE, OFTICAL h45AT end items by NIIN in the
4340 001776835 |ELECTRONIC SHOP SEM AN/ASM- 304 .
2420 001776869 | TRACTORWHEELEDLAGR: TwiA 7300 left white box and the

4330 001778485 FILTER-SEPARATORLIQU DL13217E9820

repair parts for the

0
]
0
0
]
0
0
]
0

1010 001736447 LAUNCHER GRENADE Mz03
4340/ 001860027 | CLEANER STEAM. PRESSL 125Ps| selected end item in the
4320 001364314 PUMPING ASSEMBLY.FLA} US3740G .
3950 002518013 TRESTLE,HOISTPORTAB! table on the I’Ight.
¢
8
Hade | Zedt | 8 oot |

(I e o e e

Total Records:
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| Operational Stock E@@
0«s : .
Operational Stock | Equipment_Master End ltem Parts List WEEDLOGI 6' In the |eft Whlte bOXl
i 000526 End ltem 00862693 Nomen Se|eCt the NIIN Of the
End tem Parts repair part you want to
NIIN Qty Req Std Critical Nomenclature ed |t
Noooooooas | 1iN [N [MODIFICATION KIT EN £ .
7. Click Edit. An Edit area as
EoiT .. shown in the following
NIIN 000000049 example’ appears.
e 8. In the Qty Required
Giteabem Ve field, click the arrows and
VoK | X Canel select the appropriate
4 New | % Delete == oy gelate quantity of the parts you
want.
= SR 9. Select the appropriate option to
. badd || £ Ean | ®10alete | indicate if the part is a
Ml BO0GODOAT Standard Item or Critical
Item.
OpFeaied || 3 10. Click OK when you finish
| i making changes. The Edit area
Crtcallless T Yot closes and the changes appear
SOK | X cancal | next to the item in the End Item
Parts table in the top right area.

Instruction 2.19

i Delete Items From the End Item Parts List

1. Login to AWRDS Maintenance Workbench.
2. On the Choose Project (APC) window, click the down arrow in the top text field and

select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.

!> Operational Stock g@@

File Edit Interface Help

4, On the AWRDS
Maintenance Workbench

KITCHEN FIELD, TRAILER W
001418050 TLR CGO M105A2 0
001425313 FUEL SY'STEM, SUFPLY PC
N01623672 |SIGHT.BORE OPTICAL
001776835 ELECTRONIC SHOP SEM
N01776868  TRACTORWHEELED AGR
001778485 FILTER-SEFPARATOR LIGLU
001796447 LAUNCHER.GREMADE
001660027 | CLEANER, STEAM PRESSL
0015854974 FUMPING ASSEMBLY. FLAK
002518013 TRESTLEHOIST.PORTABL

$8.524.00

oo oo oo oo o

R e T e e e e A

) Add

B 5 2 e O N ok main window, click
Operational Stock  Equipment_Master | End ltem Parts List | FEDLOG | Inventory _I’_he
M e S| Operational Stock window
Nomenclature OH QOty| Unit Price |Make

opens and displays buttons
to access the Operational

L Stock sub-modules.
ANASM-190A
TWA 7300 .
DL13217E3820 5. Click Operational Stock.
e The Operational Stock
USITACE window opens and displays
B four tabs with the
(] ey Operational Stock tab in the

forefront as shown in the
following example.

Total Records:
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On the Operational Stock window, click the End Item Parts List tab to bring it to the
forefront. The tab lists all current end items by NIIN in the left white box and the repair
parts for the selected end item in the table on the right.

In the left white box, select the NIIN of the repair part you want to delete. The NIIN
appears in the End Item Parts table on the right.

.. Operational Stock

e : Item Parts table. A Confirm
0|+|c| mle=|= (=]l | s 1] dialogue window opens and

8. Click Delete below the End

Op

ional Stock | Equipment_Master End ltem Parts List | FEDLOG

displays the following
message: Delete repair

End ltem -00862693 Nomen

043

HRooom e End ltem Parts

NIIN Qty Req Std Critical Nomenclature part xxxxxxxxx? in
Noooooooas | 1N [N [MODIFICATION KIT.EN [ S
[ooooooies | 1IN N |ADAPTER KIT.FUELIN com ponent
XOOEXXXXXX?.
* 9. Click Yes to confirm that

you want to delete the
repair part. An ARSAMS
Maintenance Module
dialogue window opens and
displays the message:

M M ¥ Add Z Edit | % Delete ‘ Component part
XXXXXXXXX in
component XXOOOXXXXX
is deleted.

10. Click OK to return to the End Item Parts List tab.

Instruction 2.20 $ Add Parts From FEDLOG to Shop Stock

The FEDLOG database contains a catalog of over 7 million stock humbers and over 12 million
part numbers. AWRDS Maintenance Workbench only contains some part of the information from
the FEDLOG database as provided by the maintenance facilities. Quarterly updates to this
information are distributed to all maintenance facilities. You can add parts directly from the
FEDLOG database to your shop stock through the FEDLOG tab.

1.
2.

Login to AWRDS Maintenance Workbench.
On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The ARSAMS Maintenance Module window opens.
4,

On the ARSAMS Maintenance Module main window, click Supply. The Supply window
opens and displays buttons to access the Operational Stock sub-modules.

On the Supply window, click Operational Stock. The Operational Stock window opens
and displays seven tabs with the Shop Stock tab in the forefront.

On the Operational Stock window, click the FEDLOG tab to bring it to the forefront as
shown in the following example.
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| Operational Stock
Fle Edit Interface Help . {!)In the bottom area
Ale|d| Blasls| slir| 580 ] of the FEDLOG tab, is
Operational Stocl_(] Equipment_Mﬂster] End Item Parts List FEDLOG l the CheCk bOX'
NIIN search: % r=i Search Automatic Add to
NIN | FSC |Nomenclature | FEDLOG Price| UI |MATCAT|S0S|DML|EC|RICC|Ri ~ Operational Stock. The
»| 000000047 | 1550 MODIFICATION KIT.Al 600 KT HezP B17 B B 0 @ A
| 000000048 | 2840 MODIFICATION KIT.EN 3600 EA HB2BL B17 B (B 0 system aUtomatlca"y_
|| Doooooos1 | 8960 ELECTRON TUBE 788 EA | 0200 S9E A (G D b places a check mark in
|| oooooons? | 5340 | CLOSER.DOOR 4532 EA | Tezoo [sa| A |G| 0 @ the box and adds the
000D00DSE | 5340 | CLOSER.DOOR 49.44 EA | Tezoo S8 A |G| 0 @ s .
|| cooooooss | 5340 | CLOSER.DOOR £.47 EA | TR0 59 A GO ¢ item to Shop Stock if
| | nooonoogo | 6340 | CLOSER.DOOR 5355 EA | T200 S8l A (G| 0 you click Add to Shop
|| 000000064 | 6520 |BUR ExX AHP TC#357 103 8.3 PG| C2203 S9M| A (N 0
| | oooooaoge | 5340 |COVERACCESS 23.24 EA | HezFda |17 A (0] 0 » Stock. On the other
| | ooooooogs | 6515 ELECTROSURG AP PRTELE 2500 EA  COM03 S3M A N 2t hand, if you uncheck
| | 00000070 | 6530 |CUP MEDICINE PLAS5000 25.25 PG | C2203 (SOM| A (N 0 the box, you must
] 4 ==
< L provide information
W #Automatic Add to Operational Stock: 48 Add to Operational Stock| FiAddto EquipmentMaster| for various fields in
Y Begustion | the Add Parts window.
7. Scroll through the list to locate the item you want to add to the Operational Stock list,

8
9.
10.

11.
12.

then click to select the row of the item.

. Click to select the row of the item you want to add to the shop stock list.

Click Add to Operational Stock. An Information dialogue box opens and displays the
message: Record Added to Operational Stock.

Click OK. The Information dialogue box closes and you return to the FEDLOG tab.
Click the Operational Stock tab to bring it to the forefront.

Scroll through to locate and verify that the added item is on the list.

Instruction 2.21 $ Add Parts from FEDLOG to Operational Stock

Note: In AWRDS Maintenance Workbench, you can add parts directly from the FEDLOG
database to your operational stock lists.

1.
2.

3.
4.

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

On the AWRDS Maintenance Workbench main window, click Inventory. The
Operational Stock window opens and displays buttons to access the Operational Stock
sub-modules.

On the Operational Stock window, click Operational Stock. The Operational Stock
window opens and displays four tabs with the Operational Stock tab in the forefront.
On the Operational Stock window, click the FEDLOG tab to bring it to the forefront as
shown in the following example.
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|=! Operational Stock @@@

File Edit Interface Help

B|=|a| ®|es|=]=ir| s|me| Sk

Operational Stock ‘ Equipment_Mﬂsler] End ltem Parts List EEDLOG |

NIIN search: |* 1= Search

NIN | FSC[Nomenclature |FEDLOG Price| Ul [MATCAT[S05[DML|EC|RICC|RI A
»| 000000047 1560 MODIFICATION KIT.Al 600 KT | HB2BP E17| B B 0 | »
| | 000000048 2640 |MODIFICATION KIT.EN 9500 EA | HBZEL B17 B B 0 &
[ | ooooooos1 5960 |ELECTRON TUBE 788 EA | Q200 S9E A G 0 o
| | ooooooos? 5340 | CLOSER.DOOR 45.32 EA | Teenn [sa| A (G| 0 |
| | oooooooss 5340 |CLOSER.DOOR 49.44 EA | Te0 sd A G 0 b
| | oooooooss 5340 | CLOSER.DOOR 45.47 EA | T2enn S| A G| 0 | >
| | 000000060 5340 | CLOSER.DOOR 63.65 EA | TO0 s A G 0 b
| | 000000064 6520 |BUR EX AHP TC#257 108 893 PG| cozos s A N D b
| | oo0ooDDES 5340 | COVERACCESS 23.24 EA | HaeF4 B17| A J| 0 | &
| | 000000088 6515 | ELECTROSURG AP PRTELE 2500 EA | COI03 S3M A N 2 P
| 000000070 B530 | CUP MEDICINE PLAS5000 2525 PG| Ce203 S A N O b

v
£ >

98 Add to Operational Stock ‘ 73 Add to Equipment Master

A Bequisition

¥ Automatic Add to Operational Stock;

7. Inthe FEDLOG table,
click to select the row of
the item you want to add
to operational stock.

8. To add to Shop Stock,
click Add to
Operational Stock. An
Information dialog box
opens and displays the
message: Record Added
to Operational Stock.

9. To add to Bench Stock, repeat step 7 and then click Add to Operational Stock. An
Information dialog box opens and displays the message: Record Added to

Operational Stock.

10. Click OK. The Information dialog box closes and you return to the FEDLOG tab.
11. Click the Operational Stock tab to bring it to the forefront.
12. Scroll through to locate and verify that the item you added is on the list.

Instruction 2.22

{ Search for an Item in FEDLOG Using the NIIN

Note: When adding items to Operational Stock you must provide a NIIN. With the NIIN, you
can obtain more information on the item by searching the FEDLOG database.

This topic provides instructions for searching for an item in the FEDLOG database using the
NIIN of the item. Typically when you perform your search, you use a wildcard plus the NIIN.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and select

an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.

|* Operational Stock @@@
File Edit Interface Help
Operational Stock | Equipment_MaSter} End ltem Parts List FEDLOG ‘
MIIN search: |* M
NIN | FSC[Nomenclature |[FEDLOG Price| UI [MATCAT[S0S|DML|EC|RICC]R{~
l 000000047 | 1560 MODIFICATION KIT Al 600 KT  HB2BFP B17 B B 0 »
| | 000000048 | 2840 MODIFICATION KIT.EM 9800 EA | HB2BL |B1?7| B | B| O b
L 000000057 | 5960 ELECTRON TUBE 788 EA Q2200 S9E A G 0 b3
| | 000000057 | 5340 CLOSERDOOR 45.32 EA | Tz200 |S91| A (G| O >
L 000000058 | 5340 CLOSER.DOOR 49.44 E& T2z00 S8 A G 0 b
| | 000000058 | 5340 CLOSERDOOR 45.47 EA | Tz200 |S91| A (G| O >
L 000000060 | 5340 CLOSER,DOOR B3.65 E& T2z00 S8 oA G 0 »
|_| 00DDOOOES | 6520 BUR EXAHP TC#957 103 8.93 PG Cez203  SEM oA N 0 b
| oooooooss | E340 COVERACCESS 23.24 EA | H22F4 (BIZ A J 0
| oooooooss | 8515 ELECTROSURG AP PRTBLE 2500 Ea | cot03 [saM| A |[N| 2 | b
| tooooo07o | B830 CUP MEDICINE PLAS5000 2528 PG| G203 S9M A N 0
v
< >

v Automatic Add to Operational Stock 98 Add to Operational Stuck| 7% Add to Equipment Master

?3 Bequisition |

4. On the AWRDS Maintenance
Workbench main window,
click Inventory. The
Operational Stock window
opens and displays buttons
to access the Operational
Stock sub-modules.

5. On the Operational Stock
window, click Operational
Stock. The Operational
Stock window opens and
displays four tabs with the
Shop Stock tab in the
forefront.
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6. On the Operational Stock window, click the FEDLOG tab to bring it to the forefront as

shown in the following example.
7. Click once in the NIIN search field and type % followed by a few numbers in the NIIN.

For example, if you type %79 and then click the search button (EI), the system searches
the FEDLOG database and displays all operational stock record items with NIINs ending with
the number 79. In the same way, if you type 79% and then click the search button, the
system displays all operational stock record items with NIINs starting with the number 79.

8. Click OK. The Information dialog box closes and you return to the FEDLOG tab.

9. Click the Bench Stock tab to bring it to the forefront.
10. Scroll through to locate and verify that the item you added is on the list.
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Work Area 2.02 DOCUMENT REGISTER

Capability Description. In the Inventory module under the Document Register work area, the
user can:

Purge or remove an item from the table without losing its history

Delete an item completely from the table and the system.

Keep track or maintain a history of information on any item you select in the table.
Generate a Supply Activity Report (SAR)

Process Document Identifier Codes (DICs)

View order status codes by the document number or NIIN.

This section provides information about all the requisitions (pending, sent, and closed) made to
SARSS to support Shop Stock Levels and work order repair parts. From the opening screen,
selecting Document Register brings up a screen titled “Document Register”. It has drop down
menus, an interactive tool bar, and four bar buttons. Some menu functions are grayed out and
unavailable at this moment. The four active buttons which are “Purge”, “Modify”, “Delete” and
“SAR Rpt”.

Instruction 2.01  Filter and Display Data in Document Register

Note: The filter in the document register allows you to display requisitions in pending ordered
status. You can display specific requisitions in a particular project or you can display all
requisitions in all projects.
1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory. The Inventory
window opens and displays the Inventory sub-modules.
3. Click Document Register. The Document Register window opens and displays all
requisitions in all the projects for your site.

w— 4. Next to the Filter field, click
.. Document Register
== — — j and choose All, pending,
Semeh b or Ordered for the type of
Fittor EIN *] Projocr [054 W00A50 = || it requisitions you want to
NIN [APC |  Nomenclature DocumentNo_[Order Qty[Dueln Qty|Revd Qty| — WON_ [Task Nofa dlsplay The table IISt updates
Y[ 006373541 BUG4 WASHERLOCK 1 [ 0 000001 coot
:DTEZDSTM BOB4 ELBOW,?UEE 2 2 i} AAZ020 W02 and dlsplays the reqUISItlons
| | 008088355 BOBA SEALPLAINENCASED | AQMOOT00040001 2 0 2 00136 that match your SEIeCtion
|| 000529480 BOS4 LOCKINGPLATE NUT AND AGMIDIONNA000Z & 0 0 300138 )
|| ooz35172 BUBA O-RING AOMODI00040003 ¢ 0 2 500136 5. Next to the Project field, click
003717982 BOB4 NUTPLAMHEXAGON  AGMOOTO0040004 1 0 1 AU 4
:D13334]33 B0B4  SPRINGHELICALCOMP | AQKMOO100040005 1 0 1 ADTun 3 .
012707539 BOG4 COMTROLROD AOMODIOODA0006 1 0 1 AD11UD and select the prO]eCt to
:DDEDEEEBB BOBd WASHERXFLAT AQMOON00040007 1 0 1 ADTTUD . PRTR]
011073328 BG4 EXTINGUISHERFIREY  AGMO0100040008 2 0 0 300005 which the reqU|S|t|0nS you
| | 013033752 | BOG4 SEALPLAIN AQKD0100040009 2 0 2 AD2JLD .
] 013100936 BOG4 | GASKET SET AOMOO100040010 1 0 1 A011UD want to dISplay belong. The
. n table list updates and displays
Bevge |_Boew | @uoay | [t requisitions in the project that
Dosee | Bswrce | By | B | match your selection.
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Instruction 2.02 $ Open the Document Register Window

|2 Document Register

Fle FEdt Interface  Help

U= | = |
Search by,

x| ran

Fitter: [N =] projoct: (0064 WIDASD ord sesch |

1. Login to AWRDS

011073329 BOG4 EXTINGLISHER FIREY
013033752 BOE4 SEALPLAIN
013100996 D064 GASKET SET

AOMOD100040003
AOMOD100040003
AQMO0100040010

00005
ADZILD
Ad1IUd

click Document Register.

HIN _[APC| Momenciatrs | DocumantNo [Order Gty[Dusin Onf Rcvd Oty WON  [Task Moo ~ i

(b 006379541 G064 WASHERLOCK 1 1 [ 000001 ol Maintenance Workbench.
013205314 BG4 ELBOVW TUBE 2 F: (1] AAAD20 Win2 .

: O0ROBR356 BB SEALFLAIN ENCASED AQMOMD0O40007 2 n 2 qm03s 2 . On the AWRDS Ma I nten a nce
000529480 B064 LOCEMGPLATE NUT AND AQMOD 00040002 1] 0 ] 00138 . .

[ o0ee3s172 B0B4 OAING AOMODIOOO40003 2 0 2 00138 Workbench main wi ndOW,
Q03717309 BOB4 NUTFLANHMEAGON | AGMODIOID400D4 1 0 1 ADT1UD .

013334133 8064 SPRNGHELICALCOMP | AOMODI00040005 | 0 1 AD11UD click Inventory.
Ma707%98 HORA CONTREOL ROD AOMOMD004000E 1 n 1 Amiun -

: O0R0%5998  HOR WASHE FXFLAT AQMOMO0o40007 1 n 1 Amiun 3 . On the Inventory WI ndOW,

0
<

Enter Docurment Ne:

MEuge | ¢ | 8 bty |
Blpete | Basanpp| 2 | m |

| -

Note: You can search for information data Document Register using the NIIN, document
number, or the WON of the requisition.

® The search function works in conjunction with the filter (All, Pending,
Ordered) you apply to the data set.

{ Search for Data Using a NIIN

1. Open the Document Register window.
2. In the Search by: field, click the down arrow and select NIIN.
3. In the blank field next to the Search by: field, type the NIIN of the item and then

Instruction 2.03

click the search button (El). The system searches for the item by the NIIN and
displays the results in the table on Document Register window.

4. To search using a wildcard, Type % in front of or after a number in the NIIN before
you click the search button. For example if you type %47 and click the search
button, the system searches and displays all items with NIINs ending with the
numbers 47.

Instruction 2.04 i Search for Data Using a Document Number

1. Open the Document Register window.
2. In the Search by: field, click the down arrow and select Document NO.
3. In the blank field next to the Search by: field, type the document number of the item

and then click EI The system searches for the item by the document number and
displays the results in the table on Document Register window.

4. To search using a wildcard, type % in front of or after a number in the document
number before you click the search button. For example if you type %47 and click the
search button, the system searches and displays all items with document numbers
ending with the numbers 47.
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Instruction 2.05 } Search for Data Using a WON

1. Open the Document Register window.
In the Search by: field, click the down arrow and select WON.
In the blank field next to the Search by: field, type the WON of the item and then click

_I The system searches for the item by the WON and displays the results in the
table on Document Register window.

To search using a wildcard, type %o in front of or after a number in the WON before you
click the search button. For example if you type %47 and click the search button, the
system searches and displays all items with the WON ending with the numbers 47.

Instruction 2.06 i Track the History of Requisitions

Note: In the Document Register, you can track the history of requisitions after you generate
and send a KFMA5F.AWR file for the requisitions to AMCISS or SARSS. The history indicates
the applicable DICs, if the requisition has been processed, the status dates, condition codes, the
number of the items in the requisitions, etc.
1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory.
On the Inventory window, click Document Register.

EEIX]

.= Document Register
File Edit Interface Help

0|+ 2]

Search by:

RARCTY =l

5. In the table on the
Document Register

window, click any cell

=

|Task ND‘E b
coot
W02

Filter: |AH j Project: |B[|E4 WIDASD

All

Pendin
NIEEE M Nomenclawe | D

006379541 BOB4 ‘WASHER.LOCK
013206314 BO&4 ELEOW.TUEE

WON
oogoot
AAB020

No_[Order Qty[Dueln Oty Revd Gty
1 0

00808&355
000529480
002635172
003717389
013334133
012707558
008085998
011073329
013039752
013100996

A L T 1T T T [T 1T T T [ |-

MWpuge | ™ | o

BOB4 | SEALPLAIN ENCASED

AQw0oo100040007

BO64 LOCKINGPLATE NUT ANMD AQKMDOT00040002

BB | O-RING

BB NUT PLAINHEXAGON
E064 | SPRING HELICAL COMP
BG4 |CONTROLROD

BB WASHERKFLAT

E0E4  EXTINGUISHER FIRE.Y
BOB4 SEALPLAIN

BOB4 (GASKET SET

ity |

[l pelete | MaysaREpt| %

1
2
2
3
AQKDO100040003 2
AQK00100040004 1
AQK00100040005 1
AQKDO100040008 1
AQKOO100040007 1
AQK00100040008 2
AQKDO100040008 2
AQKDO100040010 1

Enter Document Mo

hd

oo ooooooo o

in the row of the item
you want to track.

1]

2 300138
0 900138
2 900138
1 Atiun
1 Atiun
1 Ao
1 Ao
1] 300005
2 AD2JLD
1 Ao

Click History. A
Status for Document
Number XXXXXXX
s window opens and
displays all relevant
information about the

___ ProveesDioGads |

item.

Instruction 2.07

i Edit Items in Document Register

In Document Register, you can modify an item before generating the requisition.
®You can only make changes to items that are Pending and do Not have a

document number.
1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory.
3. On the Inventory window, click Document Register. The Document Register window
opens and displays all requisitions in all the projects for your site.
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- Document Register g@@

lelo| == (s Bl 4. Double-click a cell in the
Searchlb: row of the item you want to

Filter: |Pending ~| project: 064 WIDASD | [mim B3| .}4] mOdify. The Document

Register Lookup Fields
window opens.

4 006375541 | BOB4 |WASHERLOCK 0
013205314 BO64 ELBOW.TUBE 2 2 1] AASDZ0 Wiz

5. Click EI next to each field
and select the appropriate
items from the lists.

Enter Document No:

[ Purge | =] ‘ I%Mudw| |

M pelets | MSARER | 22 | m 23

6. Complete the RDD, Project Code, and Description fields as necessary.

7. Click OK when you finish making changes. The Document Register Lookup Fields window
closes and you return to the Document Register window.

Instruction 2.08 i Generate, Save, and Send Requisition File

Note: A requisition file shows the transactions that take place between your shop and AMCISS
or SARSS each day. These transactions include the part orders and the requests you send when
you process DIC codes. In Document Register, you can generate and save a requisition file as
KFMAS5F.AWR on a diskette or you can save the file on your computer before sending the file
to SARSS. You can send the requisition file to AMCISS or SARSS by personally handing them
the diskette on which you saved the data file, or directly via email. You can also send the file
directly via ftp; however, you must first coordinate the ftp process with your system
administrator.

1. Login to AWRDS Maintenance Workbench.

2. On the AWRDS Maintenance Workbench main window, click Inventory.
3. On the Inventory window, click Document Register.
4.

In the open the Document Register window, click EI next to the Project field and select
the project for which you want to generate the requisition file, for example, 020S: 96th
RSC Operational Stock.

Save KfmaSf File ?X

Savein: [ @ Local Disk (C) =] = 5. In the menu bar, click File
and select Generate

(DAes (D)Display.temp Requisitions File>TRANS

(Cpanrds (Qpocs _ OUT [Disk]. A Requisition

|hawrdsbk | Documents and Settings File G ti Criteri

|y awrdsrep [ e4514d5e 255 7fefab 4590 1855 1 '_ e enefra _'on riteria

£ badkup [C)FEDLOG window will display. Then a

|Z)Database |5 HANDOFFSQLORY window to save the
requisition on a diskette or a

! % folder on your computer will

I [ FVASE AWR

*AWR -] Cancel TORY: Document Register — Page 30

Save as type:
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appear. A Save KFMA5F.AWR File window opens as shown in the example.

6. If saving to a diskette, insert the 31/4-inch diskette into the floppy drive of your

computer.

7. Navigate to the directory, file and folder in which you want to save the requisition file,
and click Save. The system saves the file, and a Select DODAAC window opens.

Select DODAAC | x|
Choose DODAAC for requisition disk
sor | X Cancel |
nformation x|

ADA - o

ALCT 0

AF1 1

AKT - 0

AMA, 0

DES - 0

* Generate Requisiions File ol 7
Dle Ldt jrberface tiab

O] m|slas wlir] =ioo adlzl

Sendus FAasulls: 6

[AJHSE Expori Repor |

ADAWYEZEII 0000080079 EADOIOZWACTICINSH1000F BAC 06 22 =l

ADAWTEZE 10000000005 EADBDOIWACTICIOSHI0NIF DBAC 06 22

ARAWTEZAIZN0 J11E216 EADDDRIWACTICINSHIMEF BAC 06 22

ACTWYHREAENRIB000051 EANBIOIWACTSCININ 0P BAC 06 22

AKTWYEISOLEIB0EIG0ET CABIGISWACTICIOIAIR0OF BAC 08 22

AETWYHEISOERIBIBIB0ST EADNBNSWACTICIBIMIONOF BAC 08 22

=l

il 1]
Backup HIR and DAT files at Ciworking\WRSAMS\backuph, n Cinse
[# ke s [eeciiEcs e A e

8. Click the down arrow and select the

DODAAC for the requisition from the
list.

Click OK. The system generates the
requisition file; when finished, an
Information dialogue window opens
and displays the message: Finished
processing DCR transactions. See
the following example.

10. Click OK. A Generate
Requisitions File window opens
and displays the export report
results. The bottom section of
the window also displays the
location of the backup file. See
the following example.

11. Click Close. The Generate
Requisitions File window
closes and you return to the
Document Register window
shown on the next page.

®If the requisitions in this file
are new orders sent to AMCISS
or SARSS, the system will assign
document numbers to the
requisitions.
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* Docwment Register = A0 ]
e Bk pielen
Dl ] mis i uir| =leio sz _ .

: = | o Search by = Note: Document Register window
g (o0 s gt [1Z0E - Sh R0 Oparedonal Siock b (L ¥ - -

£ g e generated by operations described on
| Wi [ AE | omencire | Gocament o [Orter v et G| WON_3] preceding page.
| 0000051 | 0205 ELECTROCH TLSE WACTACIN34 000 § § 0

Onono?s  020s WaASHERFLAT WACTACI055 1000 g 2 ]

OON0RS G505 RETAINER WARCTSCI055 1 0o 3 3 1]

DA21E G205 PUMP UNIT ROTARY W ACTCIOES 1002 1 1 1]
s o

Mruge | & Saus | Bivady | S8 Process DIC Cades
; i Histary

(@ L s ABCH: LS GhiE [y

Instruction 2.09 i Generate the SAR Report for a Previous Requisition

Note: The Supply Activity Requirements report (SAR) shows entries for pending and ordered
requisitions and the DIC codes requests you send to or get from AMCISS or SARSS. In
Document Register, you can generate a SAR report for pending and ordered requisitions as far

back as five days.

1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory.

= Document Register
Fle Edl Interface He

D] ] = oml i | o{majre

#l2]

Snarch by:

= [

= Project, [B164 WIDAED

Filter. 41

Al

Nomenclature
BOE4 WASHERLOCK

] DOE37E541

Dacumont No [ Ordor Gty|Ducln Gy Rovd Gy

']
M3R0SN4 BoEd ELBOW.TUBE 2 o AAIDZ0 wooz
DDE0BBISS BOB4 SEALPLAIN ENCASED AQMOO100040001 ] 2 400138 1 H
000529460 BOB4 LOCKINGPLATE NUT AND AOMOD100040002 13 o o 900138 3' On the Inventory WIndOW’ CIICk
002635172 BOE4 O-RING AOMDI 00040003 2 1] 2 00138 H
D097 7989 BOEd  NUT PLAINHEXAGON ADMDO100040004 1 [ 1 AN Document ReQISter'
013334133 BOE4 SPRNGHEUCAL COMP  AOMOO100040005 1 o 1 AN
012707538 BOE4 CONTROLROD AQMO01 00040008 1 o 1 Ad1Uo
DOE0959%8 BOB4 WASHER-FLAT ADMOOT 00040007 1 0 1 An
011073329 BOB4 EXTINGUISHER FIREV ADMBO1 00040008 ] ] 400005
013039752 BOB4 SEALPLAIN AOMOD100040009 F3 o z ADZILD
MN00I% BOEY GASKET SET ADMI100040010 1 o 1 ADun
2
< >
1 Eriex Docusent No:
Wewoe | T |
[ Dolot |I}jmﬁ.n] 2 | i
4. On the Document Register
8 5 window, place and click the
Enter Document No: .
brvge | & | Buoay | Cal right mouse button on SAR
7l e
fioee | Bysaapm ! I Rpt. A popup menu
C—— Y S — appears as shown to left.
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5. Choose one of the following options:
a. Pending.
b. Pending By Price.
¢. D65 Recejpt
d. D6Z Recelpt
6. Click Pending. The system generates and displays a print preview of the report that
shows all supply activities for the day you chose. See the following example.

FCMF - DOHA 102172002 4:4217 P

7. To print a hard

SARReport (Pending)

Project B0G4: WODAS0 Copy Of the

Activity Date: Oct/31/2003
Dc won Fault RIC __ Partns U DC FC Priorty PrjCode RDD Order@ty PerOrderPrice  Total Cost report, Cllck %
AnA Aasom0 ooz 001308314 ELBOW.TUBE EA VF o2 P 284 7.2 .
ADA 0000O1 o001 A12 5210006278641 WASHERLOCK HD VF 12 SWR 1 81.52 $1.68 In the toolba rl

DIC Qty Submifted Total
ADA 3 $48.81

8. Click Close to
return to the
Document
Register
window.

Note: The following applies to the upcoming Instructions 2.10 to 2.13. The Document
Identifier Codes (DIC) provides information about the type of activity registered with SARSS.
After generating the proceeding supply activity requirements report , you can select DIC codes
to continue to process. You may also obtain a DIC code of interest in other work areas.

Before you begin, open the Document Register window.
1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory.
On the Inventory window, click Document Register.

Instruction 2.10 } Prepare AC1 - Request for Cancellation.

The AC1 - Request for cancellation allows you to cancel a requisition you do not want
AMCISS or SARSS to process. Complete these steps to send in your request for cancellation:
1. On the Document Register window, click any cell in the row of the requisition you want
to process.
2. Right-click Process DIC Codes. A popup menu appears.
3. Select AC1 - Request for Cancellation. A Confirm dialogue window opens and
displays the message: Are you sure you want to cancel the requisition?
4. Click Yes to confirm. A Request for Cancellation window opens and displays information
about the requisition.
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Document Mo: WACTAC30241000

Quanlity: |~ =

G|

Instruction 2.11

5. Click the arrows to select the quantity that you

x ;
e i want to cancel in the order. The system
MIIN: 000000051 processes the cancellation request and opens an
APC: 0205 Information dialogue window that displays the

message: Current Document number

' XXXXXXXXXXXXXX', quantity of X
cancelled. AC1 will be sent to AMCISS or
SARSS.

. Click OK and return to the Document Register

window.

{ Perform AF1 - Follow up by Requisitioner.

Note: The AF1 - Follow-up by requisitioner allows you to follow up and obtain a response
to a requisition from AMCISS or SARSS if have not heard back after a specific time period.
Complete these steps to send a follow up message to AMCISS or SARSS:

1. On the Document Register window, click any cell in the row of the requisition you want

to process.

2. Right-click Process DIC Codes. A popup menu appears.
3. Select AF1 - Follow-up by requisitioner. A Follow-Up window opens and displays
options about the age of the requisition for you to choose from.

Folom i
Age of Requisition
& Current Record
" 30 days Back
™~ 5 days Back

x|

4. Select the option that matches the age of your

requisition, and click OK. An Information dialogue
window opens and displays the message: Follow
up processed for X'record.

90 days Back
3 90 days . Click OK and return to the Document Register
window.
I o Ok X Cancel |

Instruction 2.12 } Perform AK1 - Follow up to Cancellation

Note: The AK1 - Follow-up to Cancellation allows you to follow up and obtain a response
on a cancellation request you sent to AMCISS or SARSS if your requisition has not been
cancelled from the system after a specific time period. Complete these steps to send a follow up
request for cancellation to AMCISS or SARSS:

1. On the Document Register window, click any cell in the row of the requisition you want
to process.

2. Right-click Process DIC Codes. A popup menu appears.

3. Select AK1 - Follow-up to Cancellation. An Information dialogue window opens and
displays the message: Follow up sent for '"document number
OO0

4. Click OK and return to the Document Register window.
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Instruction 2.13

{ Process D6S - Receipt AMCISS or SARSS

Note: The D6S - Receipt AMCISS or SARSS DIC code allows you to receive items you
ordered from SARSS. You must manually enter the quantity received, supply condition code
(SCC), and the routing identifier code (RIC) for the item to be recorded as received.
Complete these steps to receive items from AMCISS or SARSS.

1. On the Document Register window, click any cell in the row of the requisition you want

to process.

2. Right-click Process DIC Codes. A popup menu appears.
3. Select D6S - Receipt AMCISS or SARSS. A Quantity Received window opens with
some fields automatically completed by as shown in the following example.

iy rememd x|
Ml Ghelf Location:
{ERnantET [
WON: Task: S
Nomenclature:
ELECTROMTUBE

Supply Condition Code (SCC):

Substitute Stock Mumber:

D‘I.-f Feoeived: Suffie Code:
F S - - - z
| e
L-ﬁ:f ATCOM (LS Awdation Troop Cammend) j
Apgplied to WoM: |7 u: [E# e [E#

Applied 1o Socki®

Fiegarsg = J (n1% I x Cancel ]

®There is a new undo button in the
Document Register that can be used to
undo the last mistake made to the
received quantity field:

+F Dec

5. In the SCC field, click the arrow and
select an SCC from the list.

6. In the Qty Received field, click the
arrows and select the quantity you
received.

7. Complete all other fields as needed.

8. Click OK. The system processes your
receipt and you return to the Document
Register, which shows the nhumber you
entered in the Rcvd Qty column.

wmant Registar
Fie Edl Interlace Help

oo

Bl ci] ] pm] WL | 2|0 e 2]
Hearch by
Fittor. [410p=0 ¥ project G002 22 =] [ ] o e |
NIIN APC Nomenclature Document No_|Ordar Dualn Oty Rovd O WON Task Noj# =
KJ cooz 5147 [} o o 0DAZ0AI00060 1001 A
173678 oo | Cabn's par 48/5 ] DOAZIAZIENES  EOM

DO0oDooEY | o0 COVERACCESS

000000047 CO0Z | MODIFICATION KIT.Al

000000043 | CO0Z | MODIFICATION KIT.CH
H0R0 | © e

000000043 002 | MODIFICATION KIT.EN
000000058 CO002
000000086 002 TOOTH.SURFACE RIFF
MONOM 70 | 007 WATERDRINKING EMER  AFMOD1 32740004

DDAZUIAZIONE  TO0
ODAZ0AZ080TE =001
004308300013 X001
| DOAZNAINANDZ
DOAZIAZIEINE 002
0DAZ0AZ00013 =001
ODAZ0AZ080ME =001
004304300019 1001
NDAZNAZDENNS 1001
NOAZIAZIERED  EOM

1

AFMODT 32530002 5
AF00132730003 4 1
AFMO01J27I0005 E)
AFMDI 04 | 5
AFMONIZTI00N 13
AFMD0132730012 7
AFMO0132730015 B
AFMO01 32740003 7
&
q

nna4d  con? MODIFICATION KITEN

CLOSER DOOR

oo wo oo w o

I0man Con? WATERDRINKEING EMER  AFMONTI2 75000

Erter Document Ner

BE Process DIC Codes

@ Puge | @ sows | Edoay |

| lhtwtnpl| %2 Histony |

B D55 - Fecepl L-All‘;.::.l

% User:

LITTT 523

1123 1NHA0y
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Instruction 2.14 } Process AMA - Requisition Modifier

Note: The AMA - Requisition modifier allows you to modify a requisition you have already
sent to SARSS. You can change the Media Status Code (MSC), Advice Code (AC), Signal Code
(SC), priority (IPD), and the required delivery date (RDD). Complete these steps to modify a
requisition you already sent to AMCISS or SARSS.

1. On the Document Register window, click any cell in the row of the requisitioned item
you want to modify.
Right-click Process DIC Codes. A popup menu appears.
Select AMA - Requisition modifier. An AMA - Requisition Modifier window opens.

Click _"_] next to the MSC field and select the appropriate choice from the list.

Repeat step 4 for the SC, AC, IPD and Project Code fields.

Complete the RDD, Supp. Addr., and Description fields if necessary.

Click OK when finished. The AMA Requisition Modifier window closes and you return to
the Document Register window.

Nowuhk N

Note: When you generate a requisition file to send to AMCISS or SARSS, the default file name
is AJH82.dat. When processing the order status for your requisitions in Document Register,
the default name for the incoming order status file from AMCISS or SARSS is AJTS7A.dat.

There are three ways AMCISS or SARSS can send you the AJTS7A file, these include: on a disk,
via email, or via ftp. In certain cases, AMCISS or SARSS may not be able to send an electronic
AJTS7A file, and may have sent a manual status update. With manual status updates, AMCISS
or SARSS prints a copy of the status on paper and sends it to you via US postal mail or by hand
delivery.

This section provides instructions for processing the order status (AJTS7A file); you receive
from AMCISS or SARSS, for previewing the order status reports, and for updating your order
status manually.

Before you begin, open the Document Register window.
1. Login to AWRDS Maintenance Workbench.

2. On the AWRDS Maintenance Workbench main window, click Inventory.
3. On the Inventory window, click Document Register.

Instruction 2.15 i Process an Order Status

1. On the Document Register window, click File and select Process Order Status
File>TRANS IN [disk]. An Order Status window opens and displays two tabs; the
Import Results tab in the forefront, and the Exception Listing tab in the back. TIP

Click Process AJTS7A. A Process AJTS7A from AMCISS or SARSS window opens.

If retrieving the file from a diskette, insert the 31/4-inch diskette into the floppy drive of

your computer.

4. Navigate to the directory, file and folder where the AJTS7A file is located and click to
select the file. The name appears in the File name: field.

5. Click Open. The system processes the records with document humbers that it
recognizes and displays the number of status reports, reports processed, and exceptions
in the AJTS7A file. When the processing is complete, an Information dialogue window
opens and displays the message: Finished processing status reports.

w N
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SanssData  iiormaton ————— SSIFY

i } Finished processing status reparts.

Statuz Heports: 12
Repoils Piocessed: 12
ANNNENRNERANENEEER
Exzceptions: B
100
i
B b (i teb
Liwt] W= fa=[mjir] || £ Bl
Import Fasults | Exception |iating |
Document Mumber | WON [Tazk Mo| Date Ordered | ESD | Ot hﬂ
WACTRZIDH1000 PEELE 460 | &
DiO0GE 305 2RiT03 1
DO0000E: g 1
[N B H WACRBCIIE 200 Crie BALA] 00 i) 1202003
[ — |c‘m-a...q'\,:5r.¢.-.e=-,n.|rf.‘;m‘r
Simtus Order |~ Vi Process ATS 74
Erron Coumt | L e |
1% owri ew A1 ECH-005 ]

Instruction 2.16

6. Click OK. The Information
dialogue window closes and
you return to the Order Status
window with the Import
Results tab in the forefront and
the Exception Listing tab in the
back.

7. Click the Exception Listing,
tab to bring it to the front
and view the list.

8. Your next step is to preview
the reports.

i Preview Order Status Reports

1. Click File, select Preview Reports, and then select any report to preview from the
popup menus as shown in the following example. A preview window of the report you

chose opens.

= Order Status
| File Edt Interface Help

e N = T [
| Prevew Regarts )|

Tmnipart Results
Exception Listing

Supphy Sksbus Listing
O0o0E00sd WACTACING1 0 Geremes Resnonse Mecesn

Exit

2. In the preview window that
opens, click the print icon on
the toolbar to print a hard
copy of each report. See
example.
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e P
& I | SSBEEJ
T 3. Click Close to close the
b b i e preview window and return
i Bobwrreend He B Y WO 60 ER Tis Gwb HEH oy Friae to the Order Status
e A . window.

e——— " o B 4. Click Close to close the
Order Status window and
return to the Document
Register window.

4 | 5
Pagm Lok 1

Instruction 2.17 { Process a Manual Status Update

1. On the Document Register window, click to select the row of the item for which you
want to process a manual status update.

2. Click File, select Process Order Status File, and then select Manual Status Update.
A Manual Status Update window opens and displays the document number in the
Document Number field.

[+ rianunt o opaere i
e 3. Using information on the
Document Humber [#AC75C10341000 o ::‘E'Su e ::g hard copy status update
i N e ey e you received from
_ e U AMCISS or SARSS,
ine Ea— [r— complete all the required
it 1 and available fields.
=Task M I 508 €0 FIC: —
Fic [ liseae O 4. Click Process when you
Uinit ol legis: 2 TCN; I finish entering
Cunntity P |edesswen [ information in the fields.
Supp. Address '7 D' Aassal Bhpmi: Ii The SYStem updates the
N order status of the item
e i o Process | 3 Cancal | and you return to the
Document Register

window.

5. Your next step is to verify that the system has updated order status. Go to Obtaining the
Status of an Ordered Item (Instruction 2.16 above, two instructions back).
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Instruction 2.18 } Obtain Status of Requisitions in Document
Register

Note: In Document Register, you can obtain the status of a requisition after receive and
process the AJTS7A.dat file from AMCISS or SARSS.

1. Login to AWRDS Maintenance Workbench.

2. On the AWRDS Maintenance Workbench main window, click Inventory.

3. On the Inventory window, click Document Register.

4. On the Document Register
window, click a cell to select the
: T row of the requisitioned item.
DALk L Lt 5. Click Status. A Status for
o Blet ConTROLROD | Acwmmooms 1| 0 | 1 Document Number
SIS Z3Em L D XH0000000000K; NIN:
3100 sk GASKET T v 1 XXXXXXXXX window opens. and
T e T displays the status of the
sl i ] & =i requisitioned item.

6. Scroll from left to right and from top to bottom to read the order status.
7. When you finish reading the status, click Close to return to the Document Register
window.

Instruction 2.19 } Purge Data from the Document Register

Note: You can purge closed documents from the document register without losing their history.
1. Login to AWRDS Maintenance Workbench.
2. On the Choose Project (APC) window, click the down arrow in the top text field and

select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.
4. On the AWRDS Maintenance Workbench main window, click Inventory.

5. On the Inventory window, click
Document Register.

Fiver =] project [B554 A0S0 i — ot 6. On the Document Register

window, click EI next to the Filter
field and select the type of
requisitions you want to display
from the list.

BE

BO&4 SEAL 4 ENCASED AOMO01 00040001
480 BOE4 LOCKINGPLATE NUT AND AGMODT 00040002
BO&4 O-RING AQMOD100040003
903 D064 NUT FLARLHEXAGON  ACMOOT 00040004
133 BOBd SPRINGHELICAL COMP  AGMO0100040005
BOE4 CONTROL ROD
B4 WASHEFCFLAT

9 B0g4 EXTINGLISHERFAREY  AQ )
Do sse GaET 8T “onmoosan P e 7. In the Project field, click the
e — : down arrow and select the project
e e e to which the closed documents you

want to purge belong.
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= Purge bocument Regisker = x|
Choose a date rangs to purge closed documents 8. Click Purge. The Purge Document
from the document register. Register window opens as shown in the
following example.
Ordered From: Orderad To:
[t . Febvomy 21200 %] | Fiw . Mach 2120m 3] 9. Click the down arrow and select the date
range for the documents you want to
vor | % consl | purge.

10. Click OK. A Confirm dialogue window opens and displays the message: Are you sure
you want to purge X document(s) from Project XXXXX?

11. Click Yes to confirm that you want to purge the document(s). The system purges the
document and displays a print preview report of the purged document(s). See the
following example.

[ pepevien LS|
OEM KAy i B8 HS | D

FLMF - Sl Bl

PURGED DOCUMENT REGISTER

From P 12200 To b 12205 12. Click = in the toolbar to
I R print a hard copy of the
report.

13. Click Close when you finish
printing the report.

¥ o

Fage 1 0F L

Instruction 2.20 { Deleting Data from the Document Register

Note: When you delete data from the document register, you remove the item completely from
the table as well as the system. The system does not keep a history of an item that has been
deleted.

You can only delete items that are still pending in the document register.

1. Login to AWRDS Maintenance Workbench.

2. On the AWRDS Maintenance Workbench main window, click Inventory.

3. On the Inventory window, click Document Register. The Document Register window
opens as shown in the example.
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= Document Register

Fie Edit Interface Hep
B[l ct] ) [ s | scim|ce FrANd
Soaitibys 4. Next to the Filter field, click
Fiter, |41 | project, [0064:W0DAG = Inin | Loe s EI .
and select Pending. The
[ tue3resal | BlE4 !'M"-,":I S Ordr - Dual = ‘I Rw = o To E Delete bUttOI"I beComeS
013205314 | B064 ELBOW.TUSE 2 2 1] ASIO0 Wooz
: 008028355 BOG4 SEALPLAIMN EWCASED ADMID 00040007 2 ] 2 900138 enabled.
| 00523400 D064 | LOCKINGFLATE NUT AND ADRO0100040002 ] ] a 900130
] Mz635172  Ble4 O-RING ACKMINTAB0A0A03 2 n 2 900138
{orsmas [one4 lsPrnGHELCALCOWE | Anvabitoasts. 1|0 |1 Agitue 5. Click a cell in the row of the
112707530 BO64 CONTROLROD ADRAIO1 00040006 1 (1] 1 ADTiun B
tE-]nHQEQQH Bied WASHERMFLAT ACBANNTODO40007 1 ] 1 AN Item you Want to delete-
| mMn?iaey | Bied EXTINGUISHER FIRE V ALSIMODTAnang : n n q0ma0os
| 013039752 BOE4 | SEALPLAIN ADMI0100040009 2 ] 2 ADZILD
| 0131009%6 BOE4 GASKET SET ADI0100040010 1 (] 1 AU
Mo | e | || iem _ 6. Click Delete. A popup menu
Mosee | Wssronl 2o | B appears as shown in the
example.
7. Choose one of the following:
[ Purge | [ Status a. Current

b. A/l

M carBpt | T Histony
Current 8
Al )

Click Yes to confirm that you

FAMSA 119 want to delete your selection.

An Information dialog
window opens with a message that confirms the pending AOA (s) is/are deleted from the
document register.

9. Click OK. The system updates the information and the information dialog window
closes, and you return to the Document Register window.

 User: sai

Instruction 2.21 } Preview Existing Reports in Document Register

Note: In document register, you can preview a report for existing Document Control Register
(DCR) records and a report that shows the history of purged DCR records. When previewing
reports for existing DCR records, you must specify a project and set parameters for the types of
documents you want the preview report to show. When previewing the history of purged DCR
records, you can choose to preview purged records in specific a project or you can choose to
preview all purged records in all projects.

1. Login to AWRDS Maintenance Workbench.

2. On the AWRDS Maintenance Workbench main window, click Inventory.

3. On the Inventory window, click Document Register. The Document Register window

opens and displays all requisitions in all the projects for your site.

= Document Register
Fle Edl Interface He

D] ] = oml i | o{majre #l2]

Snarch by:

Filtes. |4 | Project: [B064: WiDASD =] [rn K| e B

Nomenclature Tank Noja ~

] DOB375541 | BOG4 [WASHERLOCK | | 0 | | 4 N t t th P . t f. Id I . k - I
M3R0SN4 BoEd ELBOW.TUBE 4 2 o AAIDZ0 wooz
O0R0AEISS BOBd SEALPLAINENCASED AQMOO100040001 2 ] 2 400138 b eX O e ro']?c Ie ! C IC
000529460 BOB4 LOCKINGPLATE NUT AND AOMOD100040002 & o L] 900138 a nd Select a p rOJ ect from the
002635172 BOE4 O-RING ADMM100040003 2 o 900138
00917989 BORA  NUT PLAINHEXAGON ADMDO100040004 1 [ 1 Ao | ist .
3334131 BO64 SPRINGHELICAL COMP  AQMO0100040005 1 o 1 ADTIUD
012707538 BOE4 CONTROLROD AOMOD100040008 1 [} 1 ADTdo
D0EDY5938 BOBY WASHERHFLAT ACQMDO1 00040007 1 0 1 ANIUD
011073329 BOB4 EXTINGUISHERFIREY  AOMOO100040008 2 ] o 400005
013039752 BOed SEALFLAIN ADMOD100040009 2 0 4 ALZILD
MN00I% BOEY GASKET SET ADMI100040010 1 o 1 ADTIUD
< >
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5. Click File, select Preview Reports, and then select DCR. A Set DCR Report
Parameters window opens.

Set DCR Report Parameters x|

—Document Type-
" Open Al

6. In the Document Type area, select an option
(Open, Closed, All, or Pending) for the
type of requisition you want to preview.

© Closed & Pending 7. Next to the Sort By field, click | and select
- the parameter by which you want to sort the
Sort By records.

T - |

8. Click OK.

ok | cencel |

Instruction 2.22 } Preview Purged Records in Document Register

Note: In document register, you can preview a report for that shows the history of purged DCR
records. You can preview the purged records in specific a project or you preview all purged
records in all projects.
1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory.
3. On the Inventory window, click Document Register. The Document Register window
opens and displays all requisitions in all the projects for your site.

% Document Register [ (=159}
File Edit Interface Help
B¢ Ak
Search by:
Filter: |"§‘H j Project: ‘5054 WODASD j ‘N”N j ‘ (<] . .
4. Next to the Project field,

NIIN APC Nomenclature Document No |Order Oty|Dueln Qty| Revd Qty. WON Task Noja ~ . - .
[ n0e370541 | BoG ER,LOC 1 0 | ooooo C||Ck and Select a prOJect
| | 113205314 BG4 ELEOW.TUBE H 2 ] AA9020 W0z .
| | n080RE355  B064 | SEALPLAIN ENCASED | AQMOOT00040001 2 0 2 anm s from the ||St
| | D00529480 BG4 | LOCKINGPLATE NUT AND AQMINT 00040002 6 0 0 00138
| | no2eas172 BOG4 O-RING AQMOD100040003 2 0 2 00138
| | n08717888 BG4 NUTPLANHEXAGON | ADMDN 00040004 1 0 1 ADT1UD
|| 013334133 BG4 SPRING HELICALCOMP | AQMODI 00040005 1 ] 1 ADT1UD
| | m12707598 BG4 | CONTROL ROD ADMO01 00040006 1 0 1 ADT1UD
| | 008095938 BG4 WASHERNFLAT AQMOT 00040007 1 0 1 ADT1UD
| | 011073329 BOG4 EXTINGUISHERFIREY | AQMODI 00040003 F 0 0 900005
| | 113039752 BG4 SEALPLAIN AQMO100040009 2 0 2 ADZJLO
| | 013100336 BG4 GASKET SET AQMOT00040010 1 ] 1 ADT1UD

%
< >
Enter Document N
MEwse | © | ooy |
M oeiete | Esemest| %2 | ® \
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* DCR Purge History = EJ

View DCR Purge History 5. Click File, select
. I

| Suwcir s Mwairee Py fata _ Preview Reports, and
Proisct | |#EC1 ¢ Z | pem [ ondy ot then select Preview
Goat by El-rr:.mm'_Nu :! Ta: [ Eonday March  0Z, 2000 j Purged Records- A DCR

Purge History window
mprmumﬂm' 1 Close | opens.

. To show purged records from a specific project, do the following:

a.

b.
C.

In the DCR Purge History window, click the Specify a Project/APC? check box to select it.
The Project field becomes enabled.

In the Project field, click the down arrow and select a project from the list.

In the Sort By field, click the down arrow and select the parameter by which you want
to sort the purge records.

In the Purge date area, choose the date range of the purge records you want to show
by doing the following:

i) Click the down arrow in the From: field, and choose a begin date.

ii) Click the down arrow in the To: field and choose an end date.

Click Preview Rpt. A Print Preview window of the DCR Purge History opens and
displays all the purged records in the project for the period you specified.

In the toolbar of the preview window, click the print icon to print a hard copy of the
report.

Click Close to close the preview window and return to the DCR Purge History window.
Click Close to close the DCR Purge History window and return to the Document Register
window.

. To show purged records from all projects do the following:

a.

b.

In the DCR Purge History window, make sure the Specify a Project/APC? check box is
Not selected. If selected, click the box to deselect it.

In the Sort By field, click the down arrow and select the parameter by which you want
to sort the purge records.

In the Purge date area, choose the date range of the purge records you want to show
by doing the following:

i) Click the down arrow in the From: field, and choose a begin date.

ii) Click the down arrow in the To: field and choose an end date.

Click Preview Rpt. An Information window opens and displays the message: Showing
purged documents from ALL projects.

Click OK. A Print Preview window of the DCR Purge History opens and displays the
purged records in all projects for the period you specified.

In the toolbar of the preview window, click the print icon to print a hard copy of the
report.

Click Close to close the preview window and return to the DCR Purge History window.
Click Close to close the DCR Purge History window and return to the Document Register
window.
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Work Area 2.03 VENDOR PARTS REQUISITIONING

Capability Description: In the Inventory module under the Vendor Parts Requisitioning work
area, the user can:

# Process Data from Local Vendors
@ Change Inventory Information by Adding, Deleting, or Modifying Records
#® Search for Items with NIIN

From the opening screen, selecting Vendor Parts Requisitioning brings up a screen titled
“Vendor Parts Requisitioning”. It has drop down menus, an interactive tool bar, and displays a
list of all items order from local vendors in a table

The Vendor Parts Register Workbench provides access to information pertaining to requisitions
made to commercial vendors to support operational stock levels and work order repair parts.
When adding a part through the Operational Stock workbench, you must specify that a vendor
supplies the part in the Vendor Parts Register workbench. If you do not specify that a vendor
supplies the part, the system records the part in the Document Register, and you can only order
the part through the Standard Army Retail Supply System (SARSS).

Instruction 2.01 } Delete a Part in the Vendor Parts Register

Note: When you delete an item from the vendor parts register, you completely remove the item
from the system.

1. Login to AWRDS Maintenance Workbench.

2. On the AWRDS Maintenance Workbench main window, click Inventory.

3. On the Inventory window, click Vendor Parts Requisitioning. The Vendor Parts
Requisitioning window opens and displays a list of all items ordered from local vendors in a
table.

Click on the item you want to delete.

In the bottom right of the window, click Delete. A Confirm dialog opens and displays the
question: Are you sure you want to delete this order?

Click Yes. Another dialog opens and displays the message: Order deleted.

Click OK to close the Information dialog box and return to the Vendor Parts Register
window, which no longer displays the item.

vk

No

Instruction 2.02 i Edit a Part Order from a Local Vendor

Note: In the Vendor Parts Register, you can modify an item that you ordered from a local

vendor.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and select
an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory.

5. On the Inventory window, click Vendor Parts Requisitioning. The Vendor Parts Register
window opens and displays all items ordered from the local vendors in a table.

6. Click to select the row of the item you want to edit.
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7. In the bottom right of the window, click Update. The Vendor Order Status window opens.

8. Make changes in the required fields, and in other fields as needed.

9. Click OK. An Information dialog box opens and displays the message: Vendor
Requisition Record Updated.

10. Click OK to close the Information dialog box and return to the Vendor Parts Requisitioning
window.

Instruction 2.03 i Filter data in Vendor Parts Register

Note: You can filter and display order status by vendor in Vendor Parts Register.
1. Login to AWRDS Maintenance Workbench.
2. On the AWRDS Maintenance Workbench main window, click Inventory

me L [ieiar o

Dl ] mIE S| Siga) a2 3. On the Inventory window,
click Vendor Parts Register.
The Vendor Parts Register

\'undur:"'""'” E Hi#d gunrch : ﬂ R h
s i [ Dviared] Demn | Faimed 2] window opens and displays all

YVendaor Order Stalus

- e i s items ordered from the local
vendors in a table.

4. Click the down arrow in
Vendor field and select a
vendor from the list. The
system displays all orders for

o1 4 o the selected vendor in the
& wendnr invoicn ! i Lien I I Cistuies | table.
Instruction 2.04 i Generate a Vendor Order Invoice

Note: The Vendor Order Invoice provides information on the total number and the cost of parts
ordered from a local vendor.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and

select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory.

5. On the Inventory window, click Vendor Parts Register. The Vendor Parts Register
window opens and displays all items ordered from the local vendors in a table.
Click to select the row of a part for which you want to generate the invoice.
In the bottom left of the Vendor Parts Requisitioning window, click Vendor Invoice.
The Generate Vendor Invoice window opens and displays the vendor name, and the
ordered part in the Parts Order List box. See the following example.

N o
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Vendor:
||3|ﬂ'-\.l1:ll'_'l|
Parts Order List v Chack 41

2 vendor Invoice

I Include Price

Help

Instruction 2.05

8.

9.

10.

11.

Inside the Parts Order List box, click
the check box next to the part name to
select it.

To include the total price in the invoice,
select the Include Price option in the
bottom area of the window.

Click Vendor Invoice. The system
generates the vendor invoice for the
part in a preview window, showing the
total quantity ordered, the WON, the
total price, and total cost.

In the toolbar, click the print icon to
print a hard copy of the Invoice.

} Search for Items in Vendor Parts Register

Note: You can search for an item in the Vendor Parts Register using the NIIN.

1.
2.
3.

4.

Login to AWRDS Maintenance Workbench.

On the AWRDS Maintenance Workbench main window, click Inventory.

On the Inventory window, click Vendor Parts Register. The Vendor Parts Register
window opens and displays all items ordered from the local vendors in a table.

In the NIIN Search field, type the NIIN of the item and then click the search button

(EI). The system searches for the item by the NIIN and displays the results in the table.
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Work Area 2.04 DEMAND ANALYSIS

Capability Description: In the Inventory module under the Demand Analysis work area, the user
can:

Set Up Criteria to Meet Demand

Add New Items That Meet the Criteria to Stock

Delete The Items That Do Not Meet the Criteria to Stock
Increase Items That Meet the Criteria Level to Stock
Decrease Items That Do Not Meet the Criteria Level to Stock

From the opening screen, selecting Demand Analysis brings up a screen titled “Vendor Parts
Requisitioning”. It has drop down menus, an interactive tool bar, and displays a list of default
settings for the initial conditions under Operational Level, Safety Level, Quantity to Add,
Quantity to Retain, Month Range, and Stockage. One begins the demand analysis at this point.

® You musthave Manager level access to perform a demand analysis for your site.

Instruction 2.01 i Add New Items That Meet Criteria to Shop Stock

1. Login to AWRDS Maintenance Workbench.
2. On the Choose Project (APC) window, click the down arrow in the top text field and

select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.
4. On the AWRDS

APCs

Candidate
& hdd

" Delete

" Increase

" Decrease

BQAT

Maintenance Workbench
His 7 main window, click
R o B i A Inventory. The Inventory
wrers <l window opens and displays
R buttons to access the
oo T following sub-modules:

Operational Stock,
Document Register,
Vendor Parts Register,
and Demand Analysis.

e e el | 5 ; -
i _______= 5. Click Demand Analysis.
BATCH NAME A | .
BATCH HISTORY . |B0001 - ’7 @Edilﬁecﬁﬂ = The Demand Ana|y5|s
No Recard: 1 [ EdBatch | g DeleteBarch | v @# & Delete Rec RO -ROP . .
L window opens as shown in

the following example.

6. Leave the default settings for the Operational Level, Safety Level, Qty to Add, Qty
to Retain, Month Range and Stockage. To change a setting, click the down arrow in
the field of the corresponding item and select a number from the list.
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In the APCs box, click to select the project to which you want to add an item demand
analysis.

In the Candidate Selection area, select the Add option.

Click New Batch. The system processes the query and computations for the new batch
displaying the status in the Process Status area at the bottom of the window.

After processing, the system displays the following message:

AWRDS Maintenance Workbench E]

You can either accept the system recommendation by
giving it a name in the Batch Mame field below

11. Click OK to close the dialog and return
to the Demand Analysis window, which
displays the recommendations for items
in the selected project in a table.

and dicking the Accept Rec button or dedine it 12. In the BATCH NAME field, type a nhame
by dicking the Reject Rec button. for the new process.

13. Click Save. The system saves the new
process and adds the name to the
Batch History list.

14. Do one of the following:

a. Accept the system-recommended RO and ROP values:
i. In the table, click to select the line of the item with the recommended values
you want to accept.
ii. Click Accept Rec RO - ROP. The system makes the following updates:
e In the Processed column to the right of the Demand Analysis window, N
changes to Y to indicate that the item has been processed.
e In the Shop Stock list, the RO and ROP update to the new values; the
Stockage Code updates to Q indicating the stockage is supported by
demand, and Funds Available changes from N to Y.
b. Edit the system-recommended RO and ROP values:
i. On the Demand Analysis window, click to select the line of the item with
recommended values you want to change.
ii. Click Edit Rec RO - ROP. A Demand Analysis----Edit Rec_Ro/Rec_ROP
window opens.

iii.  Make the desired changes in the Rec_RO and Rec_ROP fields, and then click
Save. The Demand Analysis----Edit Rec_Ro/Rec_ROP window closes and the
system makes the following updates: In the Processed column to the right of the
Demand Analysis window, N changes to Y to indicate that the item has been
processed.

DEMAND ANALYSIS ---= EDIT- Rec_RO/Rec_ROP E]

Rec_R0 ]

Rec_ROF :|0
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In Shop Stock the system updates as follows:

If the new RO is greater than 0 and less than or equal to

the recommended RO, the Stockage Code updates to Q
indicating Stockage is supported by demand.

If the new RO is greater than 0 and greater than the

recommended RO, the Stockage Code updates to P

indicating Provisional (seasonal or
list.
Delete the system-recommended RO and ROP values:

mission-oriented) Stock.

Funds Available updates from N to Y in the Shop Stock

i.  Click to select the line of the item with recommended values you want to

delete.
ii.
project list on the Demand Analysis window.

Click Delete Rec RO - ROP. The system removes the line from the

15. Your next step is to save the results as a text file (Instruction 2.07 in this section).

Instruction 2.02

i Delete Items That Do Not Meet Criteria to Stock

This topic provides instructions for deleting the number of items that based on demand that do
not meet the criteria to stock.
beou must have Manager level access to perform this procedure.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The Inventory
window opens and displays buttons to access the following sub-modules: Operational
Stock, Document Register, Vendor Parts Register, and Demand Analysis.

5. Click Demand Analysis. The Demand Analysis window opens as shown in the following

example.
6. Leave the default settings
LITEE S L 4 for the Operational
] e — Level, Safety Level,
- Qty to Add, Qty to
By ToResn: 7 ] Retain, Month Range,
Vo farge: 12 =] and Stockage. To
e change a setting, click
oy, the down arrow in the
€ peke field of the corresponding
item and select a number
from the list.
. ; 7. 1In the APCs box, click to
I — = | select the project in
No Rscordt 1 R || & 7 W= which you want to
- - decrease an item that
does not meet the criteria
level to stock based on
demand.
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In the Candidate Selection area, select the Delete option.

Click New Batch. The system processes the query and computations for the new batch
displaying the status in the Process Status area at the bottom of the window.

After processing the system displays the following message window:

© ®

AWRDS Maintenance Workbench (%] 11. Click OK to close the dialog and return to

the Demand Analysis window, which

You can either ac'ceﬂp-.t the é&;stem regnlrgrgerdaﬁﬂn by displays the recommendations for items in

g:éngigﬂigl?izﬂ: .-I!'.rll:cEEtBF‘?El: I:Emﬁ l:andEd?nD:;t the selected project II"_I a table.

by dicking the Reject Rec button. 12. In the BATCH NAME field, type a name for
the new process.

13. Click Save. The system saves the new

process and adds the name to the Batch

History list.
14. Your next step is to do one of the following options:
a. Accept the system-recommended RO and ROP values
i. Inthe table, click to select the line of the item with the recommended values
you want to accept.

ii. Click Accept Rec RO - ROP. The system makes the following updates:

e In the Processed column to the right of the Demand Analysis window, N
changes to Y to indicate that the item has been processed.

e In the Shop Stock list, the system updates the RO and ROP with the new
values.

e The Stockage Code updates to Z indicating Non-Stocked line item.

e Funds Available changes from N to Y in the Shop Stocl List.

b. Edit the system-recommended RO and ROP values
i.  On the Demand Analysis window, click to select the line of the item with

recommended values you want to change.

ii. Click Edit Rec RO - ROP. A Demand Analysis----Edit Rec_Ro/Rec_ROP
window opens.

iii. Make the desired changes in the Rec_RO and Rec_ROP fields, and then
click Save. The Demand Analysis----Edit Rec_RO/Rec_ROP window closes
and the system makes the following updates:

a. Inthe Processed column to the right of the Demand
Analysis window, N changes to Y to indicate that the item has
been processed.
b. In Shop Stock the system updates as follows: If the new
RO is greater than 0, the Stockage Code updates to P indicating
Provisional (seasonal or mission-oriented) Stock. Funds Available
updates from N to Y in the Shop Stock list.
c. Delete the system-recommended RO and ROP values
i.  Click to select the line of the item with recommended values you want to
delete.
i. Click Delete Rec RO - ROP. The system removes the line from the
project list on the Demand Analysis window.
15. Your next step is to save the results as a text file (Instruction 2.07 in this section).
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Instruction 2.03 i Decrease Items That Do Not Meet the Criteria

These instructions provide for decreasing the number of items that based on demand, do not
meet the criteria level to stock.
(bYou must have Manager level access to perform this procedure.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench window opens.

4. On the AWRDS Maintenance Workbench main window, click Inventory. The Inventory
window opens and displays buttons to access the following sub-modules: Operational
Stock, Document Register, Vendor Parts Register, and Demand Analysis.

5. Click Demand Analysis. The Demand Analysis window opens as shown in the following
example.

6. Leave the default settings
0|+ 4 for the Operational
OperdtionalLevel:  [15 7] SE\‘::INP'UWS Name [f0__[ROP_[Rec_RO[Rec_ROP[OH GTY[Price Ul [EXT ¢ Level, Safety Level, Qty
E o spanannes Lo Lo LoEme to Add, Qty to Retain,
e Month Range, and
Horinftnge: - [12] Stockage. To change a
setting, click the down
@ s arrow in the field of the
b corresponding item and
. select a number from the
list.
. o 7. In the APCs box, click to
Emmmeaﬁct:hHwaan BOO0T - BATCHMNAME:[ %7 Select the prO]ECt |n Wh|Ch
il Betion | g pdetan | || i || v you want to decrease an
— item that does not meet
the criteria level to stock based on demand.
8. In the Candidate Selection area, select the Decrease option.
9. Click New Batch. The system processes the query and computations for the new batch

displaying the status in the Process Status area at the bottom of the window.

10. After processing the system displays the following message:

R L II 2L L S S S B %] 11. Click OK to close the dialog and return

to the Demand Analysis window, which

You can either accept the system recommendation by . . .
giving it a name in the Batch Mame field below displays the recommendations for items
and dicking the Accept Rec button or dedine it in the selected project in a table.

by diicking the Reject Rec button. 12. In the BATCH NAME field, type a name

for the new process.
13. Click Save. The system saves the new
process and adds the name to the

Batch History list.
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14. Your next step is to do one of the following options:
a. Accept the system-recommended RO and ROP values:
i. Inthe table, click to select the line of the item with the recommended values
you want to accept.

ii. Click Accept Rec RO - ROP. The system makes the following updates:

e In the Processed column to the right of the Demand Analysis window, N
changes to Y to indicate that the item has been processed.

e In the Shop Stock list, the RO and ROP update to the new values; the
Stockage Code updates to Q indicating the stockage is supported by
demand, and Funds Available changes from N to Y.

b. Edit the system-recommended RO and ROP values:
i. Inthe table, click to select the line of the item, who’s recommended values

you want to change.

ii. Click Edit Rec RO - ROP. A Demand Analysis----Edit Rec_Ro/Rec_ROP
window opens.

iii.  Make the desired changes in the Rec_RO and Rec_ROP fields, and then
click Save. The Demand Analysis----Edit Rec_RO/Rec_ROP window closes
and the system makes the following updates:

e In the Processed column to the right of the Demand
Analysis window, N changes to Y to indicate that the item
has been processed.
e In Shop Stock the system updates as follows:
o If the new RO is greater than 0 and less than or equal to
the recommended RO, the Stockage Code updates to Q
indicating Stockage is supported by demand.
o If the new RO is greater than 0 and greater than the
recommended RO, the Stockage Code updates to P
indicating Provisional (seasonal or mission-oriented) Stock.
o If the recommended RO is equal to 0, the Stockage Code
updates to Z indicating Non-Stocked line item.
e Funds Available updates from N to Yin the Shop Stock list.
b. Delete the system-recommended RO and ROP values:
i.  Click to select the line of the item with recommended values you want to
delete.
ii. Click Delete Rec RO - ROP. The system removes the line from the
project list on the Demand Analysis window.
15. Your next step is to save the results as a text file (Instruction 2.07 in this section).

Instruction 2.04 i Increase Items That Meet the Criteria

These instructions provide for increasing the number of items that based on demand, meet the
criteria level to stock.

beou must have Manager level access to perform this procedure.
1. Login to AWRDS Maintenance Workbench
2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.
3. Click OK. The AWRDS Maintenance Workbench window opens.
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4. On the AWRDS Maintenance Workbench main window, click Inventory. The Inventory
window opens and displays buttons to access the following sub-modules: Operational
Stock, Document Register, Vendor Parts Register, and Demand Analysis.

5. Click Demand Analysis. The Demand Analysis window opens as shown in the following

.
- 6. Leave the default settings

[fo__[RroP_|Rec_RO[Rec ROP[OH aTY[Fice Ul [ExT for the operatlonal Level’
[ 0 1 [ E]

example.
[JIESEY

N STIz;IN Projects _
Safety Level =] M corartaes

Oty To Add: [ =l

QyToRetsn: |2 =]

MonthRarge: 12 =]

Stockage : ,G

APCs:

Candidate :
& Add

" Delete

= Increase

" Decrease

88 | _tas Safety Level, Qty to Add,
Qty to Retain, Month
Range and Stockage. To
change a setting, click down
arrow in the field of the
corresponding item and
select a number from list.

7. Inthe APCs box, click to
select the project in which

SEALXPLAIN ENCASED

W |
Hﬁm,am - —— _m_f_j - you want to decrease an
BATCH NAME M SGEERL R EG RO BEE. .
TR . : — Eeareoro foe | item that does not meet the
o Recor [EJEdtBatch | Delete Batch | < i@® | i# Delete ec IO -ROF | . .
A [ 5 criteria level to stock based

on demand.

8. In the Candidate Selection area, select the Increase option.

9. Click New Batch. The system processes the query and computations for the new batch
displaying the status in the Process Status area at the bottom of the window.

10. After processing the system displays the following message:

AWRDS Maintenance Workbench

by dicking the Reject Rec button.

E] 11. Click OK to close the dialog and return
to the Demand Analysis window, which

e displays the recommendations for items
giving it a name in the Batch Name field below . . .
and dicking the Accept Rec button or dedine it in the selected pI‘OJeC'F in a table.

12. In the BATCH NAME field, type a name

for the new process.
13. Click Save. The system saves the new
process and adds the name to the

Batch History list.

14. Your next step is to do one of the following options:
a. Accept the system-recommended RO and ROP values:
i. Inthe table, click to select the line of the item with the recommended values

you want to accept.
ii. Click Accept Rec RO - ROP. The system makes the following updates:

In the Processed column to the right of the Demand Analysis window, N
changes to Y to indicate that the item has been processed.
In the Shop Stock list, the system updates the RO and ROP with the new

values.
The Stockage Code updates to Q indicating the stockage is supported by

demand
Funds Available changes from N to Y in the Shop Stock list.
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b. Edit the system-recommended RO and ROP values:
i. Inthe table, click to select the line of the item, who's recommended values
you want to change.

i. Click Edit Rec RO - ROP. A Demand Analysis----Edit Rec_RO/Rec_ROP
window opens.

iii. Make the desired changes in the Rec_RO and Rec_ROP fields, and then
click Save. The Demand Analysis----Edit Rec_RO/Rec_ROP window closes
and the system makes the following updates:

e In the Processed column to the right of the Demand
Analysis window, N changes to Y to indicate that the item
has been processed.

e In Shop Stock the system updates as follows:

o If the new RO is greater than 0 and less than or equal to
the recommended RO, the Stockage Code updates to Q
indicating Stockage is supported by demand.

o If the new RO is greater than 0 and greater than the
recommended RO, the Stockage Code updates to P
indicating Provisional (seasonal or mission-oriented) Stock.

o If the recommended RO is equal to 0, the Stockage Code
updates to Z indicating a Non-Stocked line item.

e Funds Available updates from N to Yin the Shop Stock list.

c. Delete the system-recommended RO and ROP values:
i.  Click to select the line of the item with recommended values you want to
delete.
ii. Click Delete Rec RO - ROP. The system removes the line from the
project list on the Demand Analysis window.
15. Your next step is to save the results as a text file (Instruction 2.07 in this section).

Instruction 2.05 i Continue Demand Analysis from a Previous Session

Note: If you stop the demand analysis process after processing your new batch, you may save
the batch and continue at another time.
You Must have Manager level access to perform this procedure.
1. Open the Demand Analysis window.
2. Click the down arrow in the BATCH HISTORY field and select batch you had saved
previously from the list.
3. Click Edit Batch. The system displays items in the batch that were previously processed
or are awaiting action.
4. Do one of the following:
a. Accept the system-recommended RO and ROP values:
i. Inthe table, click to select the line of the item with the recommended values
you want to accept.
ii. Click Accept Rec RO - ROP. The system makes the following updates:
e In the Processed column to the right of the Demand Analysis window, N
changes to Y to indicate that the item has been processed.
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e In the Shop Stock list, the RO and ROP update to the new values; the
Stockage Code updates to Q indicating the stockage is supported by
demand, and Funds Available changes from Nto Y.
b. Edit the system-recommended RO and ROP values:
i.  On the Demand Analysis window, click to select the line of the item with
recommended values you want to change.

ii. Click Edit Rec RO - ROP. A Demand Analysis----Edit Rec_RO/Rec_ROP
window opens.

iii.  Make the desired changes in the Rec_RO and Rec_ROP fields, and then
click Save. The Demand Analysis----Edit Rec_RO/Rec_ROP window closes
and the system makes the following updates:

1. Inthe Processed column to the right of the Demand
Analysis window, N changes to Y to indicate that the item
has been processed.
a. In Shop Stock the system updates as follows:
o If the new RO is greater than 0 and less than or equal to
the recommended RO, the Stockage Code updates to Q
indicating Stockage is supported by demand.
o If the new RO is greater than 0 and greater than the
recommended RO, the Stockage Code updates to P
indicating Provisional (seasonal or mission-oriented) Stock.
e Funds Available updates from N to Y in the Shop Stock
list.
c. Delete the system-recommended RO and ROP values:
i.  Click to select the line of the item with recommended values you want to
delete.
ii. Click Delete Rec RO - ROP. The system removes the line from the
project list on the Demand Analysis window.
Your next step is to save the results as a text file (Instruction 2.07 in this section).

Instruction 2.06 { Import Demand Analysis Text File into Excel

beou Must have Manager level access to perform this procedure.

1.

On your desktop, click Start, select Programs, and then select Microsoft Excel. The
Microsoft Excel application opens.

2. In the menu bar, click File and select Open. An Open window opens.
3.
4. In the Files of Type field, click the down arrow and select Text Files (*.txt; *.prn;

Navigate to the directory and folder where you saved the text file.

*.csv) to display the text files in the folder.

Select the demand analysis text file, and click Open. A Text Import Wizard - Step 1 of 3
window opens.

Click Next through step 2, and at step 3, click Finish. The file opens in a Microsoft
Excel spreadsheet.

7. Adjust the columns and perform calculations as needed.

8. To print a copy, click & in the toolbar.
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Instruction 2.07 } Save Demand Analysis Result as a Text File

You can save the results from your demand analysis as a text (.txt) file that you can easily
import into Excel for further analysis or management processes.

beou must have Manager level access to perform this procedure.

1. In the toolbar of the Demand Analysis window, click |&| An Enter a File Name to export
window opens.

2. Navigate to the directory, file, and folder, where you want to save the file.

3. In the File name field, type a name for the file.

4. 1In the Save as type field, the system automatically selects to save the file as Text
(*.txt).

5. Click Save. The system displays the dialog message: Export file successfully!

6. Click OK. The dialog closes and you return to the Demand Analysis.

7. To open the file for further analysis, go to Import the Demand Analysis Text File into
Excel (Instruction 2.06 in this section, one instruction back).

Instruction 2.08 } Set Up Criteria to Match Demand

Note: When setting up the criteria to match the demand for shop stock items in AWRDS MWB,
the system queries the document register and Repair Parts Master (RPM) tables to compute the
recommended Requisition Objective (RO) and Reorder Point (ROP) by doing the following:

e (Calculating the number of demands for the control period (usually twelve months)
Determining Order Ship Time, (OST) for supply

Determining Repair Cycle time (RCT) for maintenance

Weighing the OST and RCT based on the nhumber of demands versus the number repaired
Calculating the total Customer Wait Time (CWT).

Based on the number of demands during the twelve-month control period and CWT, the system
computes the recommended RO and ROP for all items that meet the demand and retain criteria.
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Chapter 3. 'WORK ORDER MODULE INSTRUCTION SET

Background
Capability Description: In the Work Order work area, the user can:

Create Work Orders

Track Work Orders

Log Maintenance Against Work Orders
Transfer Parts

Capture Maintenance History

From the opening screen, selecting Work Orders brings up a screen titled “Work Orders”. It has
drop down menus, an interactive tool bar with some commands grayed out, and displays a list of
settings for the initial conditions. It has five new bar buttons for selecting Fault, Update Status,
Reopen Work Order (WO), Edit WO, or Back.

The Work Orders module is the heart of the AWRDS MWB. This module will be used to
provide the capability to manage Work Orders, initiate Inactive Tasks as new Work orders, input
DA 2407s, perform Work Order part associations, manage Personnel Accounting, and Transfer
Parts to various Work Orders or Op Stock.

The following are the sub-modules are in the Work Orders module.

Pending Work Orders
Work Orders
Transfer Parts
Personnel Accounting

Pending Work Orders are new work orders added to the system waiting to be assigned to a
work order. When assigned to a work order, the system generates a Work Order Number and the
pending work orders become active. When you create a pending work order, you can add new
tasks, and modify or delete existing tasks.

Work Orders lists the work orders to be repaired by their WONs and NIINs. From this sub-
module, you can view work order fault and update the status of work orders.

Transfer Parts allows you to transfer parts (stock items) between Operational Stock, Work
Orders, and Due In Requisitions. This sub-module provides different forms through which you

can transfer items as follows:

# Stock to WO. Allows you to select and transfer a part from the Operational Stock to an
open Work Order. You must specify the project name, National Item Identification
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Number (NIIN), nomenclature, and quantity of the operational stock to transfer. Then
you must select the appropriate Work Order Number, (WON) and Task Number.

WO to WO. Allows you to select and transfer a part from one work order task to
another.

Due In to Stock. Allows you to select and transfer a part that is due in for an open work
order to an operational stock for a Project. You must specify the project to which the part
is being transferred.

Due In to WO. Allows you to select and transfer a part that is due in for an open work
order to a different work order fault. You must specify the project to which the part is
being transferred.

Stock to Stock. Allows you to select and transfer a part from one Operational Stock to
another. You must specify the project to which the part is being transferred.

WO to Stock. Allows you to select and transfer a part from a work order task to an
operational stock.

Personnel Accounting allows you to view and log detail man hours for work order faults.

Work Area 3.01 PENDING WORK ORDERS

Instruction 03 01 { Add a Pending Work Order

Pending work orders are work orders in queue waiting to be assigned to new work orders. The
pending work orders, once created await activation or assignment of a Work Order Number and
a Job Request.

1.
2.

3.
4.

5
6.
7

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

. Click Pending Work Orders. The Pending Work Orders window opens.

In the bottom area of the window, click Add. A Job Order Input window opens.

. In the NIIN Nomen field, click the down arrow and select the NIIN of the part from the

list. If the NIIN is not in the list, do the following:

Job Order Input g|
NN -Namen™ | j a. Click New
N
) 0 New | next to the
Customer” | = NIIN Nomen
Fraject™ [111 tesing 123 field.
Fail Cd* | = b. Inthe
Serial #* Maint Level*|0 T EqUipment
Priority* - Fss= |/ - w;sjscv that
Miles\kM [ Hous [ opens, type
4
Admin# | Location the NIIN in
the NIIN field,
Quantity 1 =
Reguired *  Read Oy = v X | X Concsl | Pending Work Orders - Page 2
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and then click AMDF Search. The system searches the AMDF list and completes
the fields with the part information.

c. Click Finish to add the part to the Equipment Master list.

® You must complete all the required* fields on the Job Order Input
window for the system to add the work order.

8. Fill in the Admin # field. This field is a five position alpha-numeric character set that is
assigned to each piece of equipment that is maintenance intensive.
9. Is the equipment or its components reportable under AR 700-138 or MMDF?
a. If yes, the system sets the quantity to be repaired to 1 and disables the
Quantity field. Go to step 9.
b. If no, click the arrow in the Quantity field and select the quantity you want to
add to the work order, then go to step 9.
10. Type or click the Hs to select the appropriate information for all other fields on this
window.
11. Click OK when finished. An Information dialog box opens and displays the message:
Organizational Work Order created.
12. Click OK. The dialog box closes and you return to the Pending Work Orders window,
which now lists the new pending work order.
13. Your next step is to create a new work order (DA2407) using 3.03 below.
Instruction 03 02 } Edit a Pending Work Order

This topic provides instructions for editing a pending work order.

1.
2.

o

PN U,

9.
1

11.

0.

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

Click Pending Work Orders. The Pending Work Orders window opens.

Click to select the row of the pending work order you want to edit.

In the bottom of the window, click Edit. A Job Order Input window opens.

Using the arrow or by typing, complete all the Required* fields with the appropriate
information.

Complete all other fields as needed.

Click OK when finished. An Information dialog box opens and displays the message:
Organizational WO Updated.

Click OK. The dialog box closes and you return to the Pending Work Orders window

Instruction 03 03 { Delete a Pending Work Order

This topic provides instructions for deleting a pending work order.

1. Login to AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and select
an APC from the list.

Chapter 3: WORK ORDERS: Pending Work Orders — Page 3



AWRDS Maintenance Workbench - Users Guide
- DRAFT -

3. Click OK. The AWRDS Maintenance Workbench main window opens.

4. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

5. Click Pending Work Orders. The Pending Work Orders window opens.

6. Click to select the row of the pending work order you want to edit.

7. In the bottom of the window, click Delete. A Confirm dialog box opens and displays the
question: Delete Inactive (WO) Task?

8. Click Yes. An Information dialog box opens with the message: Inactive (WO) Task
deleted.

9. Click OK. The Information dialog box closes and you return to the Inactive Work Orders
window.

Instruction 03 04 { Create a Pending Work Order

This topic provides instructions for deleting a pending work order.

1. Login AWRDS Maintenance Workbench.

2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.

4. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

5. Click Pending Work Orders. The Pending Work Orders window opens and displays a
list of pending work orders waiting to be assigned to a new work order.

6. In the Pending Work Orders list, click to select the row of a pending work orders that
you want to assign to a new work order.

7. On the bottom left of the window, click Create Work Order. A Create Work Order (DA
2407 Job Order) window opens, most of the fields already populated with information
on the repair item. See example.

Create Work Order (DA 2407 Job Order)
HWON ™ A ‘DHG HON ™
APC = Regair 1™ Serial Ne = gt ™
[poea pwvacoomzs I
Lusiemer™ SARSS WON ™ ek Center ™ HepaiRetun™
\ e =]
Ident No Cd Miles\Km Hours Maint Request : o to Repalir {F Rem ]
I \ \ I | J r
Equip UtilCd_ Maint Level Project code*  Contract Seq. No  Activity Cd FSg= 8. Usi ng the arrows and by
[o [ =] -] [Bosannooni = [ = . | t ” th
Make Model Failure Detected  Description typlngl comp e e a e
< ] - -
J | B | Required* fields.
DA2404 Information:
Miles Hours Rounds Fired Hot Starts Manhours Type Inspection
Inspection Date TM Number TM Date Inspector Inspector Time
Supervisor Supervisor Time
Faad o= Ragquired * 0K ‘ X Cencel ‘

a. Create a single work order for all items.
i. Complete all other fields as necessary. The system automatically enters
the total quantity you selected for the pending work order in the @ty to
Repair (1 Rem)* field.
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ii.  Complete all other fields as necessary and click OK. After clicking OK an
info box with the message Work Order Created appears. Click the OK
button. A Create a Task window opens and displays the WON and the
NIIN.

iii.  Click the z!s at the end of each Required* field and select the
appropriate information.
iv. Do you want to add any serial number(s)?

a. If yes, locate the Serial No Input field in the lower half of the
window, type the serial number, and then click Add. The number
moves to the white text box in the lower right corner of the
window.
®You can add only one serial number at a time.

b. If no, continue to step 10.

9. Complete all other fields as necessary.

10. Click OK when you finish entering the information. An Information dialog box opens and
displays the message: Work Order Created.

11. Click OK. The Information dialog box closes and you return to the Pending Work Orders
window. Notice that the pending work order you selected no longer appears on the Pending
Work Orders list; each time you create a new work order, the system automatically moves
the new request to the bottom of the Work Orders list.

12. To view the new work order, do the following:

a.
b.
C.
d.

€.

In the toolbar of the Pending Work Orders window, click <#= to return to the Work
Orders window containing the Work Orders sub-modules.

Click Work Orders. The Work Orders List window opens.

Scroll to the bottom of the list and locate the new work order you just created.
Double-click the row of the work order to open it. A Work Order Edit window opens and
displays all the information you entered for this work order.

Click Cancel to close the Work Order Edit and return to the Work Orders List window.

Instruction 03 05 i Search for Pending Work Orders

In AWRDS Maintenance Workbench, you can search for a pending work order by using the NIIN
or the serial number of the repair item and a wildcard.

1.
2.

3.
4.

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

Click Pending Work Orders. The Pending Work Orders window opens. See the
following example.
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|# Organizational Work Orders

File Edit Interface Help

Df«(o| mle=l2 =] o] o 4
Search by:
W Include Closed Faults ‘N”N j |°/° 15} Search
FSS|Priority] NMC_[Mnt Lvi] Serial # Serial Number Nomenclature [
] 273 73039632 STLRLE 70T HET M1000
i X312 013030632 STLRLE 70T HET 1000
i AC-825 007529468 PUMP BARNES 17570 AC
N 3330601U001512 010543833 TRKLFDDIHCM-10A
N 08471001 009374038 TRKWTR MDA
i 276-PCOIFF 001418050 TLR OGO M105A2
i U16336 010258095 MACH GUN 7.62MM M240
i ur7758 010258095 MACH GUN 7.62MM M240
N L12277 010971035 TANK CMET 120MM M1A
i b5 21036k tAA 010664077 CARRIER PERS h11342
N L12362 DI0871085  TANK CMET 120MM M1A
i L12362 010871095 TANK CMET 120MM M1A
)l
< >
Dmpot | Export Bade |  Zedt | Bpsles |
2% Create Work Order Qty Remaining: = 71 i

2l

o

6. Inthe Search by
field, click the down
arrow and select the
option by which you
want to perform your
search.

7. In the next field, click
once to place the
cursor next to the %-
sign and type a few
numbers from the
WON, NIIN or Serial
Number of the repair
item, and then click

i

Note: The system searches and displays all inactive work orders that match your query. For
example, if you type %49, the system searches the RPM list and displays all inactive work
orders with repair item NIINs or serial numbers ending with the numbers 49. In the same way,
if you type 000%, the system searches and displays all inactive work orders with repair item
NIINs or serial numbers starting with the numbers 000.

Work Area 3.02

Instruction 03 01

Closed.

WORK ORDERS

 Filter and Display Work Orders
In Maintenance Workbench, you can filter and display work orders in three ways: All, Open, or

1. To filter existing work orders in the Work Order Lists window, click the down arrow in
the WO Filter field and select an option for the work orders you want to display.

|* Work Orders
Fle Edit Interface Help

0+

Project: WO Filter:

EBX

Search by:

[1111 :testing 123

[ [apc |

C

ThisWON [

<
Qty Received:

E(S

Elg

Priarity| FSS |

NIIN | Nomenclature

WON Total Hours Expended:

I ‘Wurk Order Status

Status Updated 2

|3

# User: jop54321 1111; besting 123

Faults
e
Yl» Reopen WO
Edit WO
2 <= Back

15:46 | 12)11)2003

For example, select All, to
display all work orders in your
database; select Open to
display all work orders with an
Open status in your database;
and select Closed to display
all work orders with a Closed
status in your database. See
the following example.
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Instruction 03 02 i Add Tasks to a Work Order

After you create a work order (Instruction 3.04 on page 4 in this section), your next step is to
add the tasks needed to repair the item in the work order.

1. Login to AWRDS Maintenance Workbench.

2. Login to AWRDS Maintenance Workbench.

3. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

4. Click OK. The AWRDS Maintenance Workbench main window opens.

5. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

6. Click Work Orders.

Lok s __ EE& The Work Orders List
File Edit Interface Help .
Bl mlae| =l | smo| : window opens as
Project: WO Filter: Search by: shown |n the example.
EEETR Aloe S o - 4= Click to select the row
APC EIDDEEM Serial # NC rlomy FS — NIIN Nomenclature 5 Of the Work order tO
| |BOB4 300865 022434 Y |02 X 0us Wthh you Want tO add
BOB4 | 300568 022464, voo|2 %X |oUS
[ |posa 300877 #188 No05 / ous tasks.
s o e 7. Click Faults. The Work
:E[I54 300583 1215728 Y 02 X 0US Order FaUltS WindOW
BOB4 300584 7353398/302500 v 02 %X 0US B
| |pos4 | 300s8s 133 v o X 0Us 2 opens and dlSplaYS the
4 >
Oty Received: 1 WON Total Hours Expended: 48] WON’ NIIN and
Waork Order Status | Status Updated b Nomenclature Of the
¥ Awaiting Shop (if not started) 10¢14/2003 84518 Abd [& Faults o
:Awallmg Imtlaﬁlnspedmﬂ [ gf21/2003 & Update Status repalr Item'
L | 8. Click Add. The Task
_ Wi Beopenwo_|

Type (s) List window

Eﬁf—]:::(o opens and displays the
- = Task Types List for

selection. See Example.

I Task Types List

Select Task Typels):

9. Select as many task types as
o _ you need from the task type
e Ao 2" (s) and click OK. The Work

s Order Fault Generation will
: Adjusted/Fepair

- Repaied display as shown in the
: Manufacture
: Services example.
: Iritial Ingpection
: Final Inzpection
- W0
Mot Uzed
Tested
. In Process Inspection
: Removed and Installed
: Checked, NRTS
: Checked, Mot Reparable

: Owerhaul w
PR e (RPN [P Y o Py B

IOFZZICACSTIOTMMOOm 0=

Ok Cancel
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Work Order Fault Generation

WON  |300564
Repar 3’].-;:?.9”'| J
NIIN-Nomen | i INSPECTION

F: PRODUCTION CONMTROL
Projected Manh|T: TRACKS

W WHEELS
Z: OpStock

Serial No 0on: INMAL WORK CENTER

Al ARMAMENT b
N =l

Fail Cd FS55* Qty to Repair
| | !B B

Fault Description

Regured * ResdOnly = Cancel |

10. If the system does
not assign any
projected man-hours
for the work order,
you may assign the
projected man-hours
you estimate as
necessary.

11. Click the Fault
Description and
give a description for
the fault.

12. Click OK when
finished. An
Information dialog
box opens and
displays the
message: Work
Order Task
Inserted.

13. Click OK. The Information dialog closes and you return to the Work Order Task window,

which lists the new task. See example.

' Work Orders E@EI

File Edit Interface Help

Ble|a| B|= (55 21| 0 i 2
Project: WO Filter: Search by:
[B064 - woDAs0 ~| [open BN | = =

APC ThiswWON Serial # NMC | Priority| FSS NIIN Nomenclature L]
4 5064 300564 Yo |02 X |ous
| |B0B4 300865 022434, Y (02 » ous
| |BOB4 300568 022464, Y. |02 X |ous
L BOG4 300577 g1aa I 05 J0Us
| |BOB4 300581 28933 Y (02 ¥ 0us
| |BOB4 300582 INA No0s /  ous
| |BOB4 300883 1215725 Y |02 ®|ous
| |BOB4 300584 7383338/302500 v 02 ¥ 0Us
| BOG4 300586 133 Yooz ¥ 00Uz 2
< >
Qty Received: 1 WON Total Hours Expended: 48

‘Work Order Status ‘ Status Updated I o]
| M Awiaiting Shop (if not started) 10/14/2003 5:46:18 AM Faults
_Awa\tlng Initial Inspection q/21/2003 @ Update Status

U Reopen WO
Edit WO
<= Back
v

15. To add more faults to
the work order,
repeat steps 6 to 15.

16. Click <! in the
toolbar to return to
the Work Order List,
window.
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Instruction 03 03 ¥ Add Parts to a Work Order

After adding tasks to a work order, your next step is to add the parts needed to repair the item.
This topic provides instructions for adding parts to a work order.
®Before adding parts to a work order, you must have parts in your Shop Stock,
Bench Stock, and End Item Parts Lists.

1. On the Work Order Tasks window, click Parts. A Work Order Parts window opens and
displays the WON, NIIN, and

TmTTTTme— alcix Nomenclature of the repair item.
- s
Dlelz] mizles] x| /oo 1] See example.
HIP HMnmsnclpisns
WON; GERACI00009 ORRRE [T T e
[1ATEEIO0F. 42003 11347 Ak i NI smmch | i
| WN |Pomen it | Buibin| Raguaiest | Orddand| Dusin |Pass Cosf Fc| U8 .-.]

M

2. Click Add NIIN. The Add Job Order
Parts by NIIN window opens and

sl | o displays the WON and a system-
_@T-nh.murnﬂhpl Eladd | |

3w | o generated Task number as shown

STt || ceiure : in the example.

& Fick Tickots 3 L —

¥ Lt 10w ABCLECT-IE &M | S

3. In the NIIN Search field, type % and a

M maach | IF1 few numbers from the NIIN (for example,

ancd ol um| Mty l_ 2 |
L 3 000%), and then click -2 (the search
EI--*E'*_'%- ﬂlw“-w-"-ﬁ I Snhnged button). The system searches your project

zl : = - . I Prind Pick Ticks J -
P T ek o = st_ock I|§ts and popule!tes the Nomgr_i field
- s ep— with a list of parts suitable for repairing
.nﬁm_m.:km HDB & Dt Dby B ks the end item in the work order.
(] A [ovapee 64 G| 10 Iomenchaters.
Loty e
- _ 4. Click the down arrow in the Nomen field
Fimpunee!  fettn Do |

and scroll through the list. Does the part
you want appear on the list?
a. If Yes, select the part, and do the following:

i. Inthe Qty Required field, use the arrows to select the quantity you
want, and then click Add. An Information dialog box appears and
displays the message: Part(s) added to Task.

b. If No, click End Item Parts List and do the following:

i. In the Work Order Parts Add window, select the check box (es)

corresponding the part(s) you want.
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ii. Click Add. An Information dialog box displays the message: Part(s)

added to Fault

5. Using the arrow, select the required Priority from the drop down list.
® The Required Delivery Date (RDD) field will no longer be populated
automatically once a priority is chosen.

6. Fill in the RDD field.

® The Required Delivery Date (RDD) field will now automatically be sent to
AMCISS and will show up in the Document Register.

7. Click OK to return to the Work Order Parts Add window.

8. Click Done until you return to the Work Order Parts window, where the added part is

listed.

9. On the lower left corner, click Faults to return to the Work Order Fault window. If the
grid around the listed parts appears red, you must turn-in the damaged parts to AMCISS

or SARSS.

10. If you have other costs, your next fault is to add other costs to the work order.

Instruction 03 04f Add Other Costs to Work Order Fault

When creating a work order, you need to include the costs for other services that are not
included in the required faults and parts for the work order. Examples include Administrative
fees, transportation costs for equipment, evacuation fees, and others. If you do not have any
other costs to add, your next step is to print the job ticket.

This topic provides instructions for adding other costs to a work order.
1. On the Work Order Fault window, click Other Costs. A Work Order Fault Other Costs
window opens and displays the WON and the Fault number.
2. Click Add. An Add - Work Order Task’s Other Costs window opens with the required
fields pre-populated. See example.

2 Add - Work Order Task’s Other Costs

WON™= [C96EAB300003

Task=™ |'|5um

Create Daie= [5_@:cua 35612 P

Cost Catogory” |
Cost TWB I.D.du'in Con :J

Lobor Cost Materninls Cost: 5

3. In the Cost Category field, click
the down arrow and select a
cost category from the list.

4. In the Cost Type field, click the
down arrow and select a cost

type.

In the Labor Cost field, type in

Remarks : |'

Feguired *

o 0K |

X L'.“-encell

ResdOmy ™

455305 6.

Repld

a dollar amount for the labor.

In the Materials Cost, type in a
dollar amount for the
materials.

7. In the Remarks field, type additional comments regarding the added cost.
8. Click OK. The system adds the new cost and you return to the Work Order Fault Other

Costs window.
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9. To add another item, repeat steps 2 to 8.
10. Click OK when finished and click the back arrow button to return to the Work Order
window.

Instruction 03 05 { Update a Work Order Status

Each time you perform work or make changes in a work order, you must enter an update of the
work performed or changes made in the system.
1. Click on the record to select the row of the work order you want to update.
2. Click Update. The Update Work Order Status opens and displays the WON, the Status
Date (defaulted to the date), and the Last Status Date. See the following example.

Update Work Order Status E| 3. Click the down arrow in

WON: Current Status : the Status field and
select the appropriate
status from the list.

200014 |

Status:

In Shop. 4. Click the down arrow in
Status Date: the Status Date field and

Wednesday, November 05,2003 »| select the appropriate date
if the status date is
Zor | * Cancall different from the current.

5. Click OK. An Information dialog box opens and displays the message: Work Order
Status updated.

6. Click OK. The Information dialog box closes and you return to the Work Order List
window, which displays the new status in the Work Order Status list on the lower left
side of the window.

Instruction 03 06 i Search for a Work Order in Work Order Lists

You can search for a work order in the work order lists by the WON, NIIN, or serial number and
Admin No, or by Shop and the name of the shop.
1. Login to AWRDS Maintenance Workbench.
2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.
3. Click OK. The AWRDS Maintenance Workbench main window opens.
4. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.
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= Work Orders E@@
File Edit Interface Help
2 ST N S T T R e |2 5. Click Work Orders.
Project: WO Filter: Search by: The Work Order
|BOAT : QATAR PRODUCTION — ~|  |Open | \WON =] = o Lists window opens.
apcC | ThisWON | Sseral# [ NMC [Py NIN Nomenclature ~ See the followi
lBQAT ODABOAZO0001 215-PCO3PN M p TLR CGO M10BAZ ee er1o meg
| |BOAT 0DA50A300002 T-89-233-21 N 2 GEN ST 100KM PU4SEB/G example
| |BOAT DDASDA3N0003 T-89-233-18 N GEN ST 100K\ PUASEB/G '
6. Choose one of the
following options:
3 a. 7o search by WON,
£ > .
Qty Received: 1 WWON Total Hours Expended: 4 N[[/v/ or Ser/a/ NO’/
‘Work Order Status | Status Updated o b. 7-0 Sea/“Ch by 5/70,0
M Awaiting Parts (Not NMCS) 10/14/2003 842 .21 AM Faults
_Awa\tmg Initial Inspection. 10/13/2003 10:09:47 Ak %4 Update Status
f" ki Work Area 3.03 T
Reopen WO
, RANSFER PARTS
2| Edit WO
2 <= Back

Instruction 03 01 i

Transfer Parts - Due In Work Order to Work Order

AWRDS Maintenance Workbench allows you the capability to transfer parts from a Due In work

order to a work order.

1. Login to AWRDS Maintenance Workbench.
2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.
3. Click OK. The AWRDS Maintenance Workbench main window opens.
4. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.
5. Click Transfer Parts. The Transfer Parts window opens with the Stock to WO tab in the
forefront. See the following example.
AT sl
i R e g 6. Click the Due In to WO tab to
Siock 1o W | WOkl W | Due s o Siock | Dun s 10 90 | Sweck w Stock | Wi 0 Swek | bring it to the forefront.
s m"m 7. In the From Work Order Fault
Project; [V 0500 E . : .
. e P section, click the down arrow in
WWTH- Tnuk: P - -
T the Project field and select the
K- = . -
e project from which you want to
transfer the due in part.
T Wik Oider Task
: | AEC-ECE-09E B
- S 8. In the WON field, click the
' : down arrow and select the work
& | order number for the work
Sl i ra i i order fault from which you want

Chapter 3: WORK
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13.

14.

15.

16.

17.
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In the Task field, click the down arrow and select the fault number for the work order
fault from which you want to transfer the part. The NIIN field becomes enabled.

In the NIIN field, click the down arrow and select the NIIN of the Due In part you want
to transfer.

. In the Due In Quantity field, type in the due in quantity you want to transfer.
12.

In the To Work Order Task section, click the down arrow in the Project field and select
the project to which you want to transfer the due in part.

In the WON field, click the down arrow and select the work order number for the work
order fault to which you want to transfer the due in part.

In the Fault field, click the down arrow and select the fault number for the work order to
which you want to transfer the due in part.

Click Transfer Part. An Information dialog box opens and displays the message: Part
Transferred.

Click OK. The Information dialog box closes and you return to the Transfer Parts
window.

Instruction 03 02 { Transfer Parts - Due In Work Order to Ops Stock

AWRDS Maintenance Workbench allows you the capability to transfer parts from a Due In work
order task to an operational stock.

1.
2.

3.
4.

5.

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

Click Transfer Parts. The Transfer Parts window opens with the Stock to WO tab in the
forefront. See the following example.

RO altix
Tieda] ®i= Lt | <o 2] 6. Click the Due In to Stock tab
Siock 10 WO | W w0 | Due o Bk | Duo b o W0 | Bteck s Stock | Wi I Bk tO bring It tO the forefront-
7 U e i ¥ 7. In the From Work Order Task

i o section, click the down arrow in
e el | the Project field and select the

— project from which you want to
transfer the part.

Dis I Dsanling:

01 el ik
Projast furoz seh 70 Cpwotansi ek 5] 8. In the WON field, click the

down arrow and select the work
. | order number for the work

T i g order fault from which you want

9.

to transfer the due in part.

In the Task field, click the down arrow and select the fault number for the work order

fault from which you want to transfer the due in part. The NIIN field becomes enabled.
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In the NIIN field, click the down arrow and select the NIIN of the Due In part you want
to transfer.

In the Due In Quantity field, use the arrows to select the due in quantity you want to
transfer.

In the To Operational Stock section, click the down arrow in the Project field and select
the project to which you want to transfer the due in part.

Click Transfer Part. An Information dialog box opens and displays the message: Part
Transferred.

Click OK. The Information dialog box closes and you return to the Transfer Parts
window.

Instruction 03 03 { Transfer Parts from Work Order Task to Ops Stock

AWRDS Maintenance Workbench allows you the capability to transfer parts from a work order
to an operational stock.

1.
2.

Login to AWRDS Maintenance Workbench.
On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

3. Click OK. The AWRDS Maintenance Workbench main window opens.
4. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.
5. Click Transfer Parts. The Transfer Parts window opens with the Stock to WO tab in the
forefront. See the following example.
AT b
Flielo] miniel sy | <m0 | 6. Click the WO to Stock tab to
Stk i W0 | W0 n Wi | Due s o Siock | Duo b o W0 | Bieck s Siock W 0 Bioeck | bring it to the forefront-
rogact [o £t ;- 7. In the From Work Order Task
wore| e section, click the down arrow in
] 3 sl o the Project field and select the
L project from which you want to
transfer the part.
T Dporationl Sieok
SR 1205 400 FSC Oparskons ook B} 8. In the WON field, click the
down arrow and select the work
. | order number for the work
& Aol EE e L order from which you want to
9. In the Task field, click the down arrow and select the task number for the work order
task from which you want to transfer the part.
10. In the NIIN field, click the down arrow and select the NIIN of the part you want to
transfer from the list.
11. In the Quantity to Transfer field, use the arrows to select the quantity you want to
transfer.
12. In the To Operational Stock section, click the down arrow in the Project field and select
the project to which you want to transfer the part from the list.
13. In the WON field, click the down arrow and select the work order number for the work

order to which you want to transfer the part.
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14. In the Task field, click the down arrow and select the task number for the work order
task to which you want to transfer the part.

15. Click Transfer Part. An Information dialog box opens and displays the message: Part
Transferred.

16. Click OK. The Information dialog box closes and you return to the Transfer Parts
window.

Instruction 03 04 i Transfer Parts from a Work Order to a Work Order

AWRDS Maintenance Workbench allows you the capability to transfer parts from one work order
to another.
1. Login to AWRDS Maintenance Workbench.
2. On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.
3. Click OK. The ARSAMS Maintenance Module window opens.
4. Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.
5. Click Transfer Parts. The Transfer Parts window opens with the Stock to WO tab in the
forefront. See the following example.

T ik Didad Task
Propc i‘! 1S :J
WO [ 7] Teak |

& e ABC: ECTEE [

ACTTEEEES—— alif
o] 15w | <[40 | 6. Click the WO-to-WO tab to
Stock o 'WO [ W0 100 | Dua s io Siock | Dua b 0 W0 | Ewsck se Siock | Wi Sock bring it to the forefront'
Frainia [ecT T | 7. In the From Work Order Task
— A real 1 section, click the down arrow in
nine. | [ the Project field and select the
ooy ToTiamatir | 3 project from which you want to

transfer the part.

. In the WON field, click the

down arrow and select the work
order number for the work
order from which you want to
transfer the part.

9. In the Task field, click the down arrow and select the task number for the work order
from which you want to transfer the part.
10. In the NIIN field, click the down arrow and select the NIIN of the part you want to

transfer from the list.

11. In the Quantity to Transfer field, use the arrows to select the quantity you want to

transfer.

12. In the To Work Order Task section, click the down arrow in the Project field and select
the project to which you want to transfer the part from the list.
13. Click Transfer Part. An Information dialog box opens and displays the message: Part

Transferred.

14. Click OK. The Information dialog box closes and you return to the Transfer Parts

window.
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Instruction 03 05 i Transfer Parts from Stock to Stock

AWRDS Maintenance Workbench allows you the capability to transfer parts between different
operational stocks.

1.
2.

3.
4.

5.

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.

Click Transfer Parts. The Transfer Parts window opens with the Stock to WO tab in the
forefront. See the following example.

AT E—— sl
Bll] =i x| lonic el 6. Click the Stock-to-Stock tab
S W | W W | i s S| D e [ S | e Bk to bring it to the forefront.
il a— _ 7. In the From Operational Stock
Fropect £170c-96% RS0 Operaionsl Buock 5] HERE | |:|-.| . . .
et section, click the down arrow in
> the Project field and select the
paeatyesN & project from which you want to
1O Operona Stoc transfer the part.
Fenjnrt |,.;_'_-\. S P15 O peraeral Sanei :'|
8. In the NIIN field, type the NIIN
of the part you want to transfer
| and click _&i.,
& L m ABCI: BTN 18333 [ ]
9. The system automatically populates the Nomenclature field with the name of the part,

10.

11.

12.

13.

and assigns a default quantity of 1 in the Quantity to Transfer field.

In the Quantity to Transfer field, use the arrows to select the quantity you want to
transfer.

In the To Operational Stock section, click the down arrow in the Project field and select
the project to which you want to transfer the part from the list.

Click Transfer Part. An Information dialog box opens and displays the message: Part
Transferred.

Click OK. The Information dialog box closes and you return to the Transfer Parts
window.

Instruction 03 06 i Transfer Parts from Stock to a Work Order

AWRDS Maintenance Workbench allows you the capability to transfer parts from an operational
stock to a work order.

1.
2.

3.
4.

Login to AWRDS Maintenance Workbench.

On the Choose Project (APC) window, click the down arrow in the top text field and
select an APC from the list.

Click OK. The AWRDS Maintenance Workbench main window opens.

Click Work Orders. The Work Orders window opens and displays buttons to access the
Work Orders sub-modules.
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5. Click Transfer Parts. The Transfer Parts window opens with the Stock to WO tab in the
forefront. See the following example.

B B jusiiss Hep

Ol == ie] 5 | =)o

FROK Dpeisaonnl 2ok

Nomencksum: |
{ismntitg To Transdss [ E}

TO: Wik Dedar Task

Proyect: [0z E-56m RAT Oparenaen S «] e [

Fropect [Lpc)E02008
WO [ ERLE

AT TSN :21

el ]

L]

Bl 1o WO | Wi o WO | Duie s to Stock | Duo b 10 W0 | Etsck s Stock | Wi o Bieck

|

6.

In the From Operational Stock
section, click the down arrow in
the Project field and select the
project from which you want to
transfer the part.

In the NIIN field, type the NIIN
of the part you want to transfer

and click =%,

The system automatically
populates Nomenclature field
with the name of the part, and
assigns a default quantity of 1
in the Quantity to Transfer field.

9. In the Quantity to Transfer field, use the arrows to select the quantity you want to

transfer.

10. In the To Work Order Task section, click the down arrow in the Project field and select
the project to which you want to transfer the part from the list.

11. In the WON field, click the down arrow and select the work order number for the work
order to which you want to transfer the part.

12. In the Task field, click the down arrow and select the task number for the work order

task to which you want to transfer the part.

13. Click Transfer Part. An Information dialog box opens and displays the message: Part

Transferred.

14. Click OK. The Information dialog box closes and you return to the Transfer Parts

window.

Work Area 3.04

PERSONNEL ACCOUNTING

Personnel Accounting deals with man-hour accounting of costs and time for government and
civilian employees working on direct or indirect efforts. Time can be accounted in hours by shift
which is then related to actual costs for regular, overtime, and holiday efforts.

Instruction 03 01

i Log and View Man Hours for a Work Order Fault

In ARSAMS you can view and log detailed man hours of the technicians assigned to different
faults. This topic provides instructions for viewing and logging detail man hours for work order

faults.

1. On the Work Order Fault window, click Man Hours. A Man Hours Detail window opens

and displays the WON, and Fault number. See example.
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.= Personnel Accounting E@E‘
File Edit Interface Help
Hl+|2| m|= | =i | s3jex|o ?
Shop: ‘ j Summary ﬂﬂ
Type 11/2/2003 tanth : November
Employee No ‘ ﬂ Assigned
Unerpended 1] a
‘work Date ‘ Sunday . Movember 02, 2003 j —
Direct 0 0
Shift: [ ~| Indirect ] ]
Dvertime o 1}
Filter details by Workorder only - [
Seaich  Filter First Erior Nest Last Befresh LCancel  Save
lsDitect: ¥ otk Order &2 [0DAS04300001 - Fault#: [jom =
LLIN: «| LaborCategary: [DIRECT LABOR - Hours
Remaks: |
o Dore

| Personnel Accounting,

File Edit Interface Help
Hlec| Bl nlir| selcyom ?
Summary 4|
Shaop: ‘ j Al
Type 11/2/2003 tdonth : Movember
Employee No: | [iliG] j Assigned
Unexpended g 356
“work Date ‘ Sunday |, Nowember 02, 2003 j
Direct 4 4
shit: [ | Indirect 1] 1]
Overtime: 0 0
Filter details by Workorder only: [
[wioN [Fault_Mo[wiork_Dste [ELIN [ Categon: Regular_Hours| Overtime_Hours| Tolal_Cost  [Remal #
ﬂUDASUA3UUDDHDU1 11/2/2003  TBA DIRECT LABOR 4 0 4
e
< »
Search  Filter First Erior Nest Last Refresh LCahcel  Save
Is Direct v Work Order #: [0DAS04300001 = Fault # i) =
LLIN: «| LaborCategary: [DIRECT LAEOR - Haours
Remarks |
f Done

Select Log Hours.
The Log Hours window
opens and displays the
WON, task number
and the date, see the
following example.

Click the down arrow
in the Employee field
and select the
employee's name from
the list. The system
automatically displays
the labor category of
the selected employee
in the Labor
Category field.

Click the down arrow
in the CLIN field and
select the contract line
item number from the
list.

In the Regular area,
type the number of
regular hours the
employee worked in
the Hours field.

Click the down arrow
in the Shift field and
select the shift the
employee worked from
the list.

7. In the Overtime area, the system will add the hours and determine the overtime hours
in the Overtime Hours field if the employee worked any overtime. An overtime
message will be displayed informing you that you are exceeding the projected man

hours and will ask you if you wish to continue.

8. Select the Normal option if the employee worked overtime on a normal workday.

9. In the Support Hours, complete the fields as necessary.
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- DRAFT -
*! Personnel Accountin . .
e e - (0] 10. Click Save when you
B[] m[=e=]=(1r| sE[ma(e ; ? o finish entering the
ummary 4| r
s | Tope 117272003 Month : Novernber hours worked. An

Employee Nor - | Assigned

Information dialog box
opens and displays the
- message: Hours

Filter details by Workorder only r

H posted.

11. Click OK to return to
the Log Man Hours

Unexpended

Work Date: [ gunday |, Movember 02, 2003 B
irec

Lol Lo Lo ]

a
o
a
o

o oo o

Shif | Indirect

Overtimne:

Search  Filter First Priar Mext Last Refiesh Cancel

i
o
2

) window.
lsDirect: wfork Order % [0DA504300001 - Fault: fio01 -
CLIN: <] \lsborCatesow: [DIRECTLEBOR  w|  Hows: [ L.
Remats: | 12. To log additional hours,
o Do repeat steps 3 to 12.

13. Click Done to return to the Work Order Fault window, which now displays all faults.
14. Click OK when you finish logging man-hours to return to the Work Order Fault window.

Instruction 03 02 f Edit a Work Order Fault

You can make changes to a work order fault that you entered in the system.

1. On the Work Order Fault window, click to select the row of the work order fault you

want to edit.

2. Click Edit. The Work Order Fault Generation window opens and displays the WON and
the fault number; only one required field and all the non-required fields are enabled for
editing.

Make your changes in the fields as necessary.

4. Click OK when you finish making changes. An Information dialog box opens and
displays the message: Work Order Task updated.

5. Click OK. The system closes the Information dialog box and Work Order Fault

Generation window, and you return to the Work Order Fault window.

w

Instruction 03 03 i Print a Job Ticket for a Work Order

After adding all faults, parts, and costs to a work order, you next step is to print a job ticket for
the technician assigned to the work order.

1. On the Work Order Fault window, click Job Ticket. A Preview window of the job ticket
opens. The job ticket displays the name of the end item to be repaired, the WON, and
the Fault number, and the repair parts (with their locations and quantities) assigned to
the work order. The job ticket also contains an area for the technician to initial and
enter the quantity of the items repaired, condemned, or awaiting parts. See example on
next page.
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- DRAFT -
s . il
LR I - ]
. In the toolbar, click & to
OB TICKET print the job ticket.
Eredl fisifiie PLISS LIMIT ROTAMY S 1E
Sarial He: Seguance Ne: &BC 1000014 .
WoH: Cariafinoims Tasik: @ioq A [} TO Save a COpy Of the ]Ob
kg 8 ticket, do the following:
... i a. In the toolbar,
NEN [T 1011 w mEQ S5 ORD
P click &. The
SE0-00-0000047  MODFCATION KIT Al Bail 2 -
LODDNOEE  RETARER st ¥ : Sa_V€ Report
window opens.
Gty Ropained: Sty Condemned: U'F?u::';::::

Inials b. Navigate to the
directory, file, and
folder where you

- E want to save the
report.

c. Click once to
place your cursor in the Filename field.

d. Type a name for the job ticket and click Save. The system saves the report and
returns to the Print Preview window.

e. In the toolbar, click Close to exit the preview window and Work Order Fault
window.

Instruction 03 04 i Edit Other Costs in a Work Order Fault

You can make changes to a work order fault other costs that you enter in the system.
1. On the Work Order Fault window, click to select the row of the work order fault
containing the other costs.
2. Click Other Costs. The Work Order Fault Other Costs window opens and displays the
WON and the fault number.
Click to select the row of the other cost you want to edit.
Click Edit. The Edit - Work Order Fault Other Costs window opens.
Make your changes in the fields as necessary.
Click OK when you finish making changes. The system updates the information and you
return to the Work Order Fault Other Costs window.
7. Click OK to return to the Work Order Tasks window.

ounhw

Instruction 03 05 i Close a Completed Work Order Fault

You can close a work order fault after all the work is completed.
1. On the Work Order Fault window, click to select the row of the work order fault you
want to close.
®You CANNOT close a fault that has parts that are due in. If there are parts
due in against the work order task, a 'Parts Due-In' window will open and list
the Due-In parts, and the system will NOT close the task.
2. Click Close Task. A Confirm dialog box opens and displays the message: Close this
fault now?
3. Click Yes to confirm that you want to close the selected work order task. An Information
dialog box opens and displays the message: This task has been closed.
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4. Click OK. The Information dialog box closes and you return to the Work Order Fault
window.

Instruction 03 06 1 Reopen a Closed Work Order Fault

You can reopen a work order fault that you have already closed.

1. On the Work Order Fault window, click to select the row of the work order fault you
want to reopen.

2. Click Reopen Fault. A Confirm dialog box opens and displays the message: Are you
sure you want to reopen the selected Fault?

3. Click Yes to confirm that you want to reopen the selected work order fault. An
Information dialog box opens and displays the message: Fault reopened.

4. Click OK. The Information dialog box closes and you return to the Work Order Fault
window.

Instruction 03 07 i Delete a Work Order Fault

You can delete a fault that you no longer want in a work order.

1. On the Work Order Fault window, select the row of the fault you want to delete.

2. Click Delete. An Information dialog box opens and displays the message: Delete this
Fault? All associated parts will be moved back to stock.

3. Click Yes to confirm that you want to delete the selected fault. An Information dialog
box opens and displays the message: Fault has been deleted.

4. Click OK. The Information dialog box closes and you return to the Work Order Fault
window, which no longer lists the fault.

Instruction 03 08 i Delete Other Costs from Work Order Fault

You can delete extra costs that you add to a work order fault.

1. On the Work Order Fault window, click to select the row of the work order fault
containing the other costs.

2. Click Other Costs. The Work Order Fault Other Costs window opens and displays the
WON and the fault number.

3. Click to select the row of the other cost you want to edit.

4. Click Delete. A confirm dialog box opens and displays the message: Are you sure?.

5. Click Yes to confirm that you want to delete the selected cost. The system closes the
Confirm dialog box and you return to the Work Order Faults Other Costs window.

6. Click OK to return to the Work Order Fault window.
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Chapter 4. FINANCE MODULE INSTRUCTION SET

In the Finance module, you can do the following:

# Tie the Military Interdepartmental Procurement Requests (MIPRs) to Contract Line Item
Numbers (CLINs) and Delivery Orders.

# Associate MIPRs with a unique customer and project information to accomplish detailed
accounting.

#® Track part costs against standard customer identifications, CLINs, and the performing
Cost Centers. The tracking mechanisms are flexible for you to tailor them to meet
specific customer requirements.

From the opening screen, selecting Finance brings up a screen titled “Project Manager”. It has
drop down menus, an interactive tool bar, and bar buttons. Use of some buttons is limited to the
permissions of the current user. This topic provides instructions for adding customers to a
project and the funds needed for maintenance expenditures. This topic provides instructions for
adding a project to the project manager and customers and funds to a project.

Project Information: When you add a project to the project manager, you must assign a
customer to the project and provide the Department of Defense Activity Address Code
(DODAAC) for the project. If the customer(s) you want to assign is/are not on your customers
list, you must add the customer and then assign to the project. When adding a customer, you can
also add the funds needed for maintenance expenditures. The system also provides a DODACC
tab, where you can add a customer DODAAC only when authorized.

(i) { To Add a project to the Project Manager

1. On the AWRDS

susBroject Monogss Maintenance
File Edit Interface Help W kbench main
Aleo| mlme] =] /0] ? or _
Project Title Fund Code ‘ ACRN | Clazs ‘ Open Date Close Date ot~ WIndoW, Cllck
0P Stock 32 1142000 1/1/2005 -
oot 2 12301838 |1/1/2008 Finance. A
= =—+ et window opens
w2 - TR and displays the
953 32 BARA000 1/1/2008 i
445 2 5/7/2002  1/1/2005 - prOJeCt manag_er'
< > To Add a project
Search  Filter First Priar Hext Last Befresh Add Edit Delete you must
Customers | DODAACs | Funds Complete these
UIC Mame ~
» wsmmlzm Cév HAT Steps.
| |wheTo
| |wneLTa . .
| |wpnas 2. Click the first
Add in the
project manager
: : : = window. The
Search  Filter First Prior Hest Last Refresh Add Delete

add Project
manager window will display
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Add Project X
APC: 1 | Fund Code : ’—
ProjsctTile| 3. Usipg the zls or by
typing, complete all
Facility : | ~ the Required*
_ _ fields with the
Project Stock - | j appropriate
_ _ - information.
ACREM Class : - OH Labaor %5
4. Complete all other
OpenDete:[  Figay . October 10,2003 | Repair and Retum - [7 fields as necessary.
5. Your next step is to
Close Date:| saturday . October 11,2003 =] assign a customer
Project Notss to the project; if the
customer does not
already exist in your
Plan Assaciation :| j list, you must add
the customer first,
v oK | X Cancel before you assign

™ Required Field

to a project.

Project Information: After you add a project to the project manager, your next step is to
assign customers to the project. If the customers do not appear on the existing customer(s) list,
you must first add the customer(s). This topic provides instructions for assigning a customer to a

project.
[l Test ~
[ABCDEF) Customer
[test) test
[USMC03)
[/ 0006
[w/ODA07)
[wODATO) USMS WATSON
[w/0013)
[w/0D&14)
[w/ODA23)
[wODA30) HEADOUARTERS CEG-A
[/ 0D41)
[w/ODAR0)
[w/ODA99)
[/ 0DéA2) WD 282
[w/ODADE]
[/ 444
[w1JvH] 5TH ARMY
[w/340488) 277 CaYV HHT
[w/3vBa) FCMF HOOD
MW IvBAd) F. Bragg
[w 3B Forzcom b’
W 0K | X Cancel ‘ ) sdd |

(ii)  To Add Customers and
Funds to a Project

1. Click Add at the button part of
project manager window. An
Assign Customer (s) to Project
window opens and displays
customers with DODAAC
assignments.

To assign a new customer you
must click add from Assign
Customer (s) to Project.

The add customer window wiill
display.

with the appropriate information.
5.

Complete all the Required* fields

Complete all other fields as necessary.
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i~ Required Field

uic: || Name : |
DODAAL : Fund Caode : ’_
Address1 |
Address2 |
City : | State : |
Zip Code Country : |
Paint of Contact : |
Fhaone : Fax:
Email : |
o OK | X Cancel|

| Project Manager
File Edit Interface Help

Bl+|c| B|sle|=|ir| s

APC Project Titls

Fund Code | ACAN |

Class | OpenDate

Cloze Date

ot A

> OF Stack
taor  coot
Cooz - 242
o3 e
ENE
Coos  9FS2
coos o33
07 Ad

<

Seach  Filter First Priar

Customers  DODAACs

Eunds

32 23

Mext Last Refresh | Add

Edit

141/2000
1243011393
1 3714/2002
12/6/2001
5171333
2/9/2000
5/16/2000
5/7/2002

Delete:

1/1/2008
1/1/2005
1/41/2005
1/1/2005
1/1/2005
1/41/2005
1/1/2005
1/1/2005

DOD&AC | StatsN | EndSH
4BC 15 17
AFMOOT 20 40
wiDa30 100 10
ghighg 123 777
ABCDEF 999 9993

I Y .3

Searh Filer First Prin

6. Click OK when you finish
entering the information.

7. Click on Add at the
bottom part at the lower
area of the Project
Manager Window to add
a new DODAAC then
assign its Start and End
Sequence Numbers (SN).

8. Click the Funds tab in
the lower area of the
Project Manager
Window.

9. In the Title field, type
the title you want to
add. Click in the
Amount field and
select the Cost Type
you wish to Add
Funds. The new
amount is reflected in
the Funds field. At the
bottom part of the
window.

®The system tracks the funds you use to complete each work order item and
displays the amounts in the Finance Report in the remaining field for Labor, Parts,

and Overhead.
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Chapter 5. ADMINISTRATIVE TOOLS MODULE INSTRUCTION SET

In the Administrative Tools module, the user can:

Perform database backup routines

Access and manage all reference data in the system

Perform remote maintenance to the database

Make changes to employee information by adding, deleting, and authorizing users' access
to different modules or data views

Archive or purge all closed work order data

Review the supply transaction register to manage pending requisitions

#  Supply technicians, project clerks, and project officers can also review the Supply
Transaction Register (STR) to manage pending requisitions.

From the opening screen, selecting Administrative Tools brings up a screen titled “System
Tools”. It has drop down menus, an interactive tool bar, and five bar buttons. The functions
available to the user will depend on the user's application rights. The five buttons are “User
Administration”, “Reference Tables”, “Archive WO Data”, “Reset Passwords”, and “STR”.

Employee Information: There will be a requirement to add, delete, or modify employee
information. Employees working at maintenance facilities fall into several categories, which
include, permanent government (also called TDA) employees, permanent non-government
employees such as contractors, and temporary employees working on a temporary basis. Some
employees are maintenance users (authorized to access the computer system); any employee
could be a maintenance user. You MUST enter the names of A/l employees working at your
facility into the database.

chou MUST have Administrative authorization to add employees to the database.
f Create User Accounts and Set Permissions
(i) To add employees to your database:

1. Login to AWRDS Maintenance Workbench.

2. On the “Choose Project Code (APC)” window, click the down arrow in the top text field

and select a Facility. Next select an Accounting Project Code (APC) by clicking the down

arrow in the next drop down list.

Click OK. The AWRDS Maintenance Workbench window opens.

4. On the AWRDS Maintenance Workbench main window, click Administrative Tools.
The System Tools window opens and displays buttons to access the following sub-
modules: User Administration, Reference Tables, Reset Passwords, Archive WO
Data, and STR.

5. Click User Administration. The Employee Administration window opens as shown in
the following example.

w
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mployee Administration
File Edit Interface Help

|Matl Card Hipr 06525

Labar Category :

[4) Material Coordinatar «| PapRate: (%) 2083

B« == =] sl ?
Employee No [ First Name [ mi] Last Name ihop Cod A . .
03504 Deidre . Crensham A 1. Click Add in the
10005 | 404180 Robert Starke H
10005 405111 Beverly G. Buckalew H Employee
10005 | 404180 Fob Stark H ini i
oeer take - Administration
< 2 window. The
Search Filter First FErior Hext Last BRefresh Add Edit Delete Employee
Emplopee#: [qn3En4  Conlactor: [(10005)ITT SvSTEMS INTERNATIONAL | Administration
BrstMame: [Doge M [v.  LestName: [Conhaw window opens with all
Email: | fields blank. See
) 8 AWRDS MWE user
Title -

Example.

Shop : - i
WD ") 2. Complete all fields as
e
necessary.
work Schedule:  [[1] schedule1 A

3. Next to the Contractor field,

= Employee Administration

File Edit Interface Help

Fllefs| B2 (eI |

| X

. Contractar ID_| EmployesNo | First Name [ M| Last Name [hop Cod A~
click ZI and select the B
H 10005 403504 Deidre . Crenshaw H
applicable contractor from the T voo0s oo I
1 10005 405111 Beverly G. Buckalew H
list. See Example. g
< >
Search  Filter First Frior MHext Last Refresh Delete LCancel
Employes # : LContractor | j
Eirst Mame : M Last Mame :
Email |
o AWRDS MwB ser

Title : |

Labor Category :

’—L| Pay Rate : [$] ’—

Shap :

4. Click Save; on the top of the

window.

Shift :

wWork Schedule :

\* Employee Administration

File Edit Interface Help
Bl ] m[= e =1 | sl5]m] ? _
ContractorlD | EmployesMo | Fist Name [ w ] Last Name | Shop Code ~ 5. Click on
| 211 James 5 Toshiba |
10005 4013504 Deidie ¥ Cienshaw H o i
N 10005 404180 Robet Stake H .... B, AWRDS MwB user : and
N 10005 405111 Bevely |6, Buckalew H
10005 404160 Riabert Stark: H ini 1
n g the User Administration
Search  Fiker Eirst Prior Hest Last Befresh Delete Cancel  Save Window Wi” display_ See
Employee # 2211 Contractor : |‘ j EXa m p |e .
; CONTRACTOR
L s s FI0005] [T 5vETEMS INTERNATIONAL
Fral | [10008) Stanley Associates, Inc
Fa )
. £ BWRDS MWB ser
Labor Categary:  [[1) Serior Suppy Tachrician =] PavRale 8 [ 5
Shop: [ INSPECTION -
shit: [ =]
ok Schedle:  [[7)scheduied = Chapter 5: Administrative Tools - Page 2
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User Administration

AWRDS_MW User

Application Rights

User|D: ||

Password : |

" Administrator (" Shop Stock
" Project Officer " Read Only
f* Standard User " Reparts

Carifirrn |
password

Project Rights
Awaiable

™ Shop Supervisar

Selected

[1401) DOHA QATAR
[1A433) James

{coot) coot

(C002) 2¢2

(C003) B¢

(CO04) 9FS

(C0o0s5) 9Fs2

(CO0B) 9F53

(C007) 245

[CO08) AFB

A 12| v

| o Save | x Cancel |

X

6. Inthe
Application
Rights area,
select the
maintenance
user's level of
access in the
application.

7. In the Project Rights Available list box, select the project(s) you want the
maintenance user to have access.

8. After the projects are selected, click on > and click Save.

Project Information: When you have added a project or customer DODACC to the
workbench using the functional capability in the Finance Module, you must open the reference
file in the administrative tools section to assign the start and end sequence numbers used in the
document numbers generated after you send requisitions to AMCISS and SARSS.

} Assign Start and End Sequence Number to DODACC in Reference File

1. On the AWRDS Maintenance Workbench main window, click User Administrative

Tools.
. Reference Tables E@EJ
File Edt Intetface Help
||| )2 |om| 31 | oE(msoh| il

Plan Data “\aferam:e l

34

Clin Types

Contractars

Cost Types

|| Credit Cards
Equipment Categories
Facility Finance Codes
Facility Information

FTF System Infarmation

1

User: jpp54321 1111: testing 123

16:17 12{11/2003

2. On the User System Tools

window that opens, click
Administrative Tools. The
System Tools window is
displayed. From the "System
Tools" window, click on
Reference Tables. The
Reference Tables window is
displayed. See figure 5.

Next to the field on the
Plan Data tab, click ]

4. Scroll through the list that
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appears and select Site DODAACSs. The system displays a list of all the DODAACs for
your facility by DODAAC, APC, START SEQUENCE NUMBER and END SEQUENCE
NUMBER.
5. Scroll through the DODAAC:s list that appears and click to select the row of the DODAAC
you want.
6. Click Edit and then click the mouse in the matching START SEQUENCE NUMBER cell.
7. Delete the 0 that currently appears in the cell and type the numbers you want as the
start sequence of the document number.
8. Click the mouse in the END SEQUENCE NUMBER cell and repeat step 7 to assign the
end sequence number of the document number.
®You cannot use the Tab key to move from the START SEQUENCE NUMBER cell to
the END SEQUENCE NUMBER cell; you Must click the mouse in the desired cell.
9. Click Save. The system assigns the numbers in the fields for the DODAAC you selected.
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Chapter 6. REPORTS MODULE INSTRUCTION SET

Capability Description: In the Report module, the user can:

Review Financial Status
Determine Man Hours
Summarize Credit Card Activity
Analyze Production

Review the Document Register
Prepare Ad Hoc Reports

From the opening screen, selecting Reports brings up a screen titled “Report”. It has drop
down menus, an interactive tool bar, and five bar buttons. The functions available to the user
will depend on the user's application rights. The five new buttons are “Executive”,

99 <¢

“Maintenance”, “Supply”, “Summary” and “Ad Hoc Reports”.

The Reports module contains both executive level management reports as well as other reports
that assist the Project Officer and Lead Supervisors in day-to-day operations. These reports get
data from various modules, workbenches, and worksheets throughout the AWRDS MWB
application. Following are the sub-modules within the Reports module.

Executive Reports
Project officers and the site operators currently use executive Reports at all sites. The following
Executive reports serve as a baseline and must be reviewed for incorporation or deletion within
AWRDS MWB.

# Weekly Financial Reports

% [nventory/Sales/Profit

#® (redit card expenditures by summary and cost breakdown

@ (lass VII Production Report and Weekly Status Report

Maintenance Reports

The maintenance reports currently used include the following:
Equipment by Status Code

NMC

Production Back log Report

Workable Jobs (includes Class VII and Class 1X)
Job Order Status

Work Order Summary Report

Work Order Master Report

Work Order Detail Report

Work Center Summary Report

Candidate Listing Report

Work Order Register Report

Supply Reports
The supply reports currently used include the following:
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# Stock Lists
@ Operational Stock List including all or one of the following:
e Zero OH Balance w/RO>0
e Positive OH Balance w/RO>0
e Zero Due In
e Positive Due In
e Funds Available
e Excess OH-RO>0
« Stockage List Code
@ Document Register
@ Local Vendor Purchases
@ Equipment Master List including:
e Zero On-Hand
e Positive On-Hand (serviceable)
e All On-Hand (serviceable)
# RPM Items
#® OpStock Detail Turn-in

Summary Reports

The Summary Reports currently used include the following:
® Personnel Accounting
# Man hour
@ Certificate Of Service (COS)

Ad-Hoc Reports

The Adhoc utility allows you to do the following:
# (reate Adhoc reports
# View your reports

Computer Access to Reports

1. Login to AWRDS Maintenance Workbench.

2. On the “Choose Project Code (APC)” window, click the down arrow in the top text field
and select an Accounting
Project Code (APC) from the
list.

Report Parameters

Date Range for Report:

31,2003

To:

| Thursday . Nowvember 0B, 2003

[8]:4 Cancel

. Click OK. The AWRDS

Maintenance Workbench main
window opens.

Click Reports. The Reports
window opens and displays
the Reports sub-modules.

. Select desired report type and

respond to window(s)
regarding report parameters.
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Examples of named reports are shown in the following pages.

List of Named Report

Financial Report
Class VII Production Report’
Class VII Status Report

Equipment Status Code Report — Status All
NMC Status — AWRDS Reportable Equipment Deadline by LIN with Parts Status

Production Backlog Status
Inventory/Sales/Profit
Credit Card Summary

EXAMPLE - FINANCIAL REPORT

Financial Report

Report Period: 06M18/2003 To: 07/24/2003

Project 13MW : Qataruwait Transfer
. . Amount Spent To Date
Fund Ceiling Remaining This Period Fiscal Year
Parts: $0.00 5186,122.92 54,549.23 $166,122.92
Labor: S0.00 -§1,839.07 50.00 %1,839.07
Fsquir Hrs 0.00 566 64
Over Te Hrs 0.00 0.00
Other: 50.00 -- -- --
Unalloc: $0.00
Total: 50.00 5167 961.99 54,549.23 $167,961.99
Parts Detail :
This Period Fiscal Year
WO SARSS Pats ovd $000 $12044212
WO FCMFPats evd $0.00 000
WO Locsl Purchese Parts rovd $000 $000
WO Opstock Pats ovd $0.00 $1012208
WO Parte revd Subtotal: 50.00 §130. 570
$0.00 $1647336
FCMF $0.00 o0
WO Locsl Purchess Pats duein $0.00 $0.00
WO Parte dusin Subdotal: 50.00 $16. 47226
O psicck Regisrishment rovdt $423 L L)
O psicck Risgisrishment duein $000 $000
‘Opstock Repl enishm ant § ubtotsl : s423 sazm
Opstonk 8o WO Tearsize 3000 000
WO © Opstok Trarsier $4545.00 $1007522
Opstock to Opsiock Transfae $0.00 $0.00
WO & WO Tearsi= $0.00 $0.00
Parte T ransfer Subtotal: 5454500 soomnzz
Parta T otal: L ) $186. 122 82

Financial Report FCMF - amian
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AWRDS Maintenance Workbench - User Guide

EXAMPLE - CLASS VII PRODUCTION REPORT"

FCMF ARFJAH 7212003
Class VIl Production Report

Sackiog - Hovd oL Ven Kevd He- ‘g‘fﬂ' c‘lﬁ,[p c“,ﬂ:p c Lﬁ}p Tot Froj Proj
Projsct PrevFY  CurrFY  for Proj  This Qir i CurrfY  IrovPY ThisQtr  This EY Comp vehLal  Coma®
U3NS RED CLOLD 0 1% 136 0 Z 0 0 # 31 &) 0.0
Kuwait o 232 282 o 13 o] 0 269 269 C 100.00
USNS WATSON 0 120 1291 0 13 0 0 811 811 11 0
APS-3 ARIFIAN o 5 6 o 3 o 0 116 116 A8 -700.0C
Qatar-Kiwalr Transfer n 04 204 n & n n 177 177 a0 nm

FCMF - ARIFJAN 1 Class VIl Preduction Report

EXAMPLE - CLASS VII STATUS REPORT

FCMF - ARIFJAN 712112003

Class VII Status Report

From 7/18/2003 To 7/24/2003

Await . Await | Maint
. Awsait Await Await Cost et Lol Final Lo Op
Insp In Shop Parts Pick- Up Evac insp Dispo
OPS STOCK 0 0 0 0 0 0 0 0 0 0
USNS RED CLOUD 0 0 0 0 0 0 0 0 0 0
Kuwait 0 0 0 0 0 0 0 0 0 0
Qatar 0 0 0 0 0 0 0 0 0 0
USHNS WATSON 0 0 0 0 0 0 0 0 0 0
Camp Avrifjan - Equipment 0 0 0 0 0 0 0 0 0 0
Camp Arifian - Mission 0 0 0 0 0 0 0 0 0 0
APS-3 ARIFJAN 0 0 0 0 0 0 0 0 0 0
USAMMA 0 0 0 0 0 0 0 0 0 0
APS 5 Kuwait In Transit 0 0 0 0 0 0 0 0 0 0
APS 3 In Transit 0 0 0 0 0 0 0 0 0 0
APS 5 Qatar In Transit 0 0 0 0 0 0 0 0 0 0
watkins-Kuwait Transfer 0 0 0 0 0 0 0 0 0 0
Qatar-Kuwait Transfer 0 0 0 0 0 0 0 0 0 0
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AWRDS Maintenance Workbench - User Guide

EXAMPLE - EQUIPMENT STATUS CODE REPORT — STATUS ALL (Page 1)

ARIFJAN 71212003 10:43:46 PM
Equipment Status Code Report
Status: ALL

WoN uic LIN Model Priority W"g‘;':“ Status  Status Open NMC Date ';':';:s R;‘:ﬂ‘;d
0DA0A200370 WMWACO  X52240 M100A3 02 1172002 1 12/31/2002 11/18/2002 245
0DA0A200410 WMWACD  A10837 STE M1 05 11192002 U 120202002 1121/2002 242
0DA30A200524 WMWABO  T50048 1070 02 11232002 1 232005 12182002 215
0DA0A200532 WMWABO  T59048 M1070 02 1232002 C 1212003 11262002 237
0DA0A200535 WMWABO  T59048 M1070 05 11232002 U 162003 7/21/2003 0
0DA0A200542 WMWABO  T50048 1070 05 11232002 U 12102002 11262002 247
0DA0A200543 WMWACO  X62340 M109A3 02 1232002 1 12026/2002 12/11/2002 222
0DA30A200545 WMWACO  X40009 M35A2 05 11232002 U 12/19/2002  7/21/2003 0
ODA0A200547 WMWAED  X40009 M35A2 05 11232002 U 1202512002 11/23/2002 1 11/24/2002
0DA0A200548 WMWAAD  X40009 M35A2 05 11232002 U 12M/2002 7/21/2003 0
0DA30A200550 WMWAED  X40009 MasA2 05 11232002 U 11/20/2002  11/23/2002 2 11/25/2002
0DA0A200551 WMTACO  X40009 M35A2 05 11232002 U 12/19/2002  7/21/2003 0
0DA0A200552 WMXAAA  X40009 M35A2 05 11232002 U 12/19/2002  7/21/2003 0
ODA0A200555 WMXAAA  X40009 M35A2 05 112352002 U 1219/2002  7/21/2003 0
O0DA0A200555 WWMWAED  X40000 M35A2 05 11232002 U 11/20/2002  11/23/2002 3 11/26/2002
ODA0A200556 WMWADO  X40009 M35A2 05 11232002 U 12/25/2002  7/24/2003 0

1

EXAMPLE - EQUIPMENT STATUS CODE REPORT — STATUS ALL (Page 2)

ARIFJAN 72112003 10:50:51 PM
WON uic LIN Model Priority ~ V/O™MOT9er giatus  Status Open NMC Date VB LIS
en Days Released
ODAZ0A202142 WUBMAD  B83002 M1 05 12/9/2002 U 12/20/2002  7/21/2003 C
ODAZ0A202143 WUBMAD  B83002 MA 05 12/9/2002 U 12/20/2002  7/21/2003 C
ODAZ0A300259 WMWAED  T38844 1997 02 11162003 1 172002003 116/2003 166
ODAZ0AS00250 WHIXAAA  X40009 V3542 05 11202003 U 1126/2008  1/20/2003 3 1/25/2003

Total Work Orderss 200

12
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EXAMPLE - NMC STATUS — AWRDS REPORTABLE EQUIPMENT
DEADLINE BY LIN WITH PARTS STATUS (Page 1)

ARIFJAN 13MW : Qatar-Kuwait Transfer 72112003 10:5430 PN
NMC Status - Awrds Reportable
Equipment Deadlined by LIN with All Parts Status
uc WON LIN PROJ STORLOC Serid # Shop Nomenclature Model Bumper# NMC Date NMC Days PRI
WMDACO ODA30AZ200582 X40009 RPS ODA20A200582 032524505 W TRK CGO 2 12T M35A2 W35A 2 WA2588  11/27/2002 236 02
WS Description Date Opened
c Aw atting Shop (f not started). 2/4/2003 T:56:39 AM
1 Aw aiting NMCS Parts. 12712002 2:06:28 PM
c Aw atting Shop (f not started). 127/2002 1:51:02PM
A Aw atting Initial Inspection 11232002 2:46:48 PM
FaultNo NMC FSS SC  Malfunction
Woo3 Y X W HAND BRAKE LEVER UNS
woo4 Y X W ENGSTOP CABLEUNS
Woos Y X W R/EMER GLAD HAMDLE LEAKING
woo7 Y X W SPARETIREFLAT
Wwo10 Y X W ENGOIL OVER FILLED
wo11 Y X W FORDING PLUG MOUNTED IMPROPERLY
wo12 Y X W INJ PUMPCLII
Wwo12a Y X W OLLTILTCR IIOUSINGCL I
wo17 Y X W TRANSOQUTPUTSEAL CLII
wo1s Y X W MASTER CYL LEAKING
wo22 Y X W R/SBUMPER TO REAR AXLE (M)
wo23 Y X W SVC GLAD HANDLE GROMMET (1)
wo24 Y X W TROOP STRAP (M)
wo32 Y X W DRAGLINKHAS TOO MUCH FREE PLAY
Wo3s Y X W ENGWVIBRATES TOOMUCH
Wo39 Y X W GLAD HANDLE LEAKING
MACSPARTS Fault  Document Mo ESC NN HOMENCL ATURE PRI STACD STADATE ESD ROD Req Dueln Recd RecDate  Price Total Cost
wo12 5330 0086290684 GASKET 02 999 1 o 1 12M18i2002 059 059
w013 5330 010187153 GASKET 02 999 1 o 1 121152002 4.48 4.48
w017 2520 006926065 CAPASSEMBLY 02 1M52002 999 1 o 1 22/2002 16.70 1670
wo1s 2530 007539267 CY LINCER ASSEMBLY H 02 999 1 o 1 1129/2002 9936 €936
ARIFJAN 1

EXAMPLE - NMC STATUS — AWRDS REPORTABLE EQUIPMENT
DEADLINE BY LIN WITH PARTS STATUS (Page 2)

ARIFJAN
Wo02  Wo0U3823272016
w002  WI0U3823272017
W00z Woou3s23272018
W002  WI0U3823462011
w002  WI0U3823552005
Wo02  W90U3523592023
W02 Wo0ou3s23592032
Wo02  WO0U3823592065
W02  Wo0ou3s23592068

13MW : Qatar-Kuwait Transfer

2930 001042895 SUPPORT EXHAUST PIPE 0z
2990 001042896 HANGEREMNGINEEXHAU 0z
5330 001088555 GASKET 0z
2815 012148820 BNGINE WITH CONTAIMN 0z
5340 000543173 COVERACCESS BEXHALST 02
5340 000976456 BRACKET ANGLE 0z
4730 001042794 BELBOW, FLANGE 0z
5342 001941665 COUPLING, CLAMPGROO 0z
5306 002259089 BOLTXMACHNE 0z

999
999
999
993
999
999
999
999
999

12122/2002
712003

2003
12/30/2002

Lo

Ti21/2003 10:5435PM

o 1 12032002 10.44 1044
o 1 12212002 054 0.54
a 1 1252002 116 1.18
o 1 12/15/2002 12994 12 12994 12
o 1 12/23/2002 473 473
o 1 1/9/2003 057 057
a 1 7182003 180.64 180.64
o 3 1M0/2003 6.70 2010
a 1 123172002 5.96 5.96

Summary for UIC : WMWATO

Total NMCS Document Nurrbers Total NWCS Parts Cost

Total MNWCS Work Orders

Total NMCS Cay s

18 $13.481.10 1 221
Summary Status: 141
Report Summary
Total MMCS Document Nurmbers Total MUCS Parts Cost Total MWCS Work Orders Total NMCS Day s
233 $107,386.97 21 4679

Surmmary Status: 114 o4 B2

ARIFJAN
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EXAMPLE - PRODUCTION BACKLOG STATUS (Page 1)

ARIFJAN 712172003 11:02:19 PM

PRODUCTION BACKLOG STATUS
13MW: Qatar-Kuwait Transfer

WO WO WO WO Await In  Await Awaiting Parts Final Await = BACKLOG AGE ™~
Work Center TOTAL COMP OPEN EVAC nsp Shop Shop DEF 02 _05 _Insp Pickup 030 3160 6180 90+
ARMAMENT 1 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0
ENGINEERS 46 44 2 0 0 0 0 0 2 0 0 0 0 0 0 2
TRACKS 14 12 2 0 0 0 0 0 2 0 0 0 0 0 0 2
WHEELS 139 122 17 0 0 0 4 0 10 0 3 0 0 0 0 17
TOTALS: 200 179 21 0 0 0 4 0 14 0 3 0 0 0 0 21
s N0 EVAC +#++
Evac Awaiting
NMCS  Services DEPOT Evac
0 0 0 0

Froduction Backlog Status 1 ‘

EXAMPLE - PRODUCTION BACKLOG STATUS (Page 2)

ARIFIAN 7/21/2003 11:10:57 PM

Project: 13MW - Qatar-Kuwait Transfer UIC: ALL LIN: ALL ‘Work Center: ALL Status: ALL Priority: ALL

uIc Shop WON LIN Serial # Bumper # Model Status Date NMC
Code
WMXABA w 0DA30A200597  X40009 0525-22283 WA3349 M3582 u 11/29/2002 N
WMXABA w 0DA30A202130  X40009 0325-26595 M35a2 u 12{19/2002 N
WMXABA w ODA3DA300280  X40009 0325-26535 M3582 u 1/26/2003 N

Total Jobs : 200

1/14 c/a E/3 £ U177 wr1

7/21/2003 9
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EXAMPLE - INVENTORY/SALES/PROFIT

FCMF - 20HA

| nventory/SaIes/Proﬂl
BO54: WODASQ
Inventory: $0.0D
Sales: $0.00
o=
£
=T

W Cn Hard (%71 ANDF) I ksued 3671 ANDR

EXAMPLE — CREDIT CARD SUMMARY REPORT

FCMF - DOHA 111412003
Credit Card Summary Report
B064: WODAS0
10/31/2003 to 11/6/2003
Fund Expended This Total Expended Funds

Credit Card Credit Card # Ceiling () Period ($) on Card($) Remaining ($)
Visa 6565784843 1,500.00 0.00 0.00 1,500.00
GSA 6763783892 10,000.00 0.00 0.00 10,000.00
Master Card 8827877372 20,000.00 0.00 0.00 20,000.00
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